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INFORMATION FOR ALL APPLICANTS 

APPLICATION DEADLINE 

Signed application forms, along with eight (8) copies 

of the original, and eight (8) copies of all attachments 

must be received by the Arts Council of Central Louisi-

ana no later than Wednesday, June 15th, 2016 at 5:00 

p.m. via mail or hand delivery.  Supplemental materi-

als are optional.  If your organization chooses to in-

clude these, please submit two (2) copies.   

 

This is not a postmark deadline.   Mail or deliver the 

application(s) to: 

 

Arts Council of Central Louisiana 

1101 4th Street 

Suite 201 

Alexandria, LA 71301 

 

FINAL REPORT DEADLINE 

Final reports for FY 2017 awards are due thirty (30) 

days after the completion of the project. Projects 

that end in September are due no later than October 

15th,  2017. 

 

Appeals Process 

It is STRONGLY recommended that a representative 

is present at the Community Panel. Representatives 

may not communicate with anyone on the panel, if they 

attend, unless first addressed by a panelist. Should your 

organization not get funded, or be approved to receive 

reduced funding, an appeal may only be made if the 

applicant was present at the panel and has read the full 

minutes of the panel.   

 

Requirements 

¶ Applications may not be faxed or e-mailed; an  

official hard copy must be delivered to the Arts 

Council of Central Louisiana by the deadline even 

if you have submitted a draft for review prior to the 

deadline. 

¶ Signatures MUST be in blue ink 

¶ Proposals must be submitted on an official Decen-

tralized Arts Funding Program application, availa-

ble at www.louisiana-arts.org under the 

Grants>Decentralized Arts Funding tab. 

¶ Hand-written applications will not be accepted. 

¶ Improperly formatted applications will not be ac-

cepted. 

¶ Budget must be complete and accurate. 

¶ Applicants may submit up to two (2) grant applica-

tions:  either one (1) Organizational Support and 

one (1) Project Assistance or two (2) Project Assis-

tance applications. 

 

Need Help? 

Contact the CDC:  318-484-4471 

Community Development Coordinator 

 CONTINUING CHANGES FROM 

LAST YEARôS GUIDELINES 
Please note that this year’s deadline for applications is 

earlier than last year’s:  instead of July 1st — it will be 

June 15th, as listed above.  If you would like a draft 

review of your application, please submit it to the 

Community Development Coordinator of the Arts 

Council three (3) weeks before the final deadline — 

by 5 p.m. Wednesday, May 25th, 2016.   

 

Also, beginning this year, Technical Assistance appli-

cations will no longer be a type of application under the 

DAF program.  However, needs for technical assistance 

can still be listed in Organizational Support or Project 

Assistance applications. See p.14 for more information.   

LDOA Grants 

In addition to overseeing the DAF program within each 

region of the state, the Louisiana Division of the Arts 

also offers General Operating Support (formerly called 

Stabilization) grants.  For more information, please 

contact:   

 

Paula White 

Director of Grants & Community Programs 

Louisiana Division of the Arts 

225-342-8175  

pwhite@crt.la.gov.  

 

 

 



 

FY 2017  Guidelines—Decentralized Arts Funding Program (Region 6) 
Page 4 

OVERVIEW: THE ARTS COUNCIL OF CENTRAL LOUISIANA 

The Arts Council of Central Louisiana administers the Decentralized Arts 

Funding Program in Region 6 (Avoyelles, Catahoula, Concordia, Grant, 

LaSalle, Rapides, Vernon, and Winn parishes).  The Arts Council also serves as 

the Regional Development Agency for this region.  Currently, the Arts Council 

operates programs and services in five core service areas: 

 

¶ Artist and Organizational EmpowermentðGoal: To enable cultural or-

ganizations and artists to become self-sustaining, adaptive, community-

responsive producers of cultural products and services reflective of their 

individual missions.  To this end, the Arts Council provides training, plan-

ning, consulting, information, and marketing services to artists and cultural 

organizations within its constituency.  This also includes the development of 

professional services in support of arts organizations, the improvement of com-

munication among arts organizations, and the development of proactive coop-

eration and collaboration among those arts organizations.   

 

¶ Quality Arts ProgrammingðGoal: To make interactive, informative, and 

educational experiences in the Arts available to every member of the com-

munities in the Arts Councilôs constituency.  The Arts Council presents an 

annual Performing Arts Series; in addition, it partners with local cultural 

groups to enhance the quality of their own presentations and artistic projects 

through planning, facilitating, funding, and technical support.   

 

¶ Community/Quality of Life InitiativesðGoal: To elevate the Arts to the 

forefront of public dialogue about economic, social, and community issues 

and to ensure the consideration of the Arts in municipal, parish, and 

statewide policy-making.  The Arts Council believes that the Arts are more 

than entertainment.  They are a strong economic engine, an educational and 

social tool, and a vital portion of a community’s healthy quality of life.  For these reasons, the Arts Council 

plays a significant role in the economic and development planning for Central Louisiana’s cultural needs. 

 

¶ Financial SupportðGoal: To expand available cultural opportunities within the Arts Councilôs constitu-

ency by providing grants for project assistance, operating support, and for capacity-building initiatives.  

The Arts Council administers grant awards every year to artists and cultural organizations in its service area 

through the Decentralized Arts Funding Program (on behalf of the Louisiana Division of the Arts) and the  

        RoyOMartin Funding for the Arts Program (on behalf of RoyOMartin Lumber Management). 

 

¶ Facilities Management—Goal: To earn programming dollars and provide performing and office space 

to arts organizations as efficiently and inexpensively as possible.  As an earned-income strategy, the Arts 

Council manages several facilities in the Rapides Foundation Building in addition to the Coughlin-Saunders 

Performing Arts Center.   

Mission Statement: 

 

The mission of the Arts 

Council of Central  

Louisiana is to  fund, 

promote and  

produce the arts in the 

central Louisiana 

 region.  
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OVERVIEW: THE ARTS COUNCIL OF CENTRAL LOUISIANA 

Contacting Your Arts Council  

 

 

Phone: (318) 484-4474 or (318) 484-4471 

 

Fax:  (318) 484-4499 

 

Web:  www.louisiana-arts.org 

  Facebook.com/artscenla 

 

Address: 1101 4th Street 

  Suite 201 

  Alexandria, LA  71301 

 

Staff: 

 

Matt Henry, Executive Director 

matt@louisiana-arts.org 

 

Caroline Randall, Community Development Coordinator 

caroline@louisiana-arts.org 

 

Julie Prevot, Administrative Asst. and Events Coordinator 

julie@louisiana-arts.org 

 

Casey Palombo, Business Manager 

casey@clcf.net 

 

Kendall From, Technical Director 

kfrom@louisiana-arts.org 

 

Derik Richey, Asst. Technical Director 

drichey@louisiana-arts.org 
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OVERVIEW: DECENTRALIZED ARTS FUNDING PROGRAM 

Policies:  
The Decentralized Arts Funding Program is designed 

to: 

 

¶ Allocate fifty percent of the Louisiana Division of 

the Arts legislative appropriation on a per capita 

basis; 

 

¶ Expand efforts to make the arts accessible to all 

parishes in Louisiana; and 

 

¶ Award grants to organizations located within the 

parish for which funds are designated. 

 

 

 

 

 

 

 

 

 

 
 

 

Goals 
The goals of the Decentralized Arts Funding Program 

are to: 

 

¶ Strengthen arts organizations; 

¶ Encourage professional artists to undertake 

projects that have meaningful community 

involvement and build audiences for the arts; 

¶ Encourage a variety of nonprofit organiza-

tions to sponsor arts and cultural activities 

including classical, contemporary and tradi-

tional arts in eight artistic disciplines in every 

parish; 

¶ Leverage additional local support for the arts; 

¶ Provide arts activities to groups which have 

had limited arts experiences; 

¶ Provide funding for arts and cultural activities 

that are open to the public; and 

¶ Introduce the grants process and develop 

grant-writing skills. 

The Louisiana Decentralized Arts Funding Program (DAF) provides a system for funding arts and cultural projects 

in every parish of the state.  Funds are provided to each parish on a per capita basis using the most recent census.  

Applicants compete only with others in their parish.  Decisions about cultural priorities are made locally. 

 

The Louisiana Division of the Arts disburses the funds to nine Regional Development Agencies, which re-grant 

those dollars to parishes in their region.  A Community Development Coordinator/Director administers the DAF 

process for each region.   The Coordinator/Director identifies arts-sponsoring organizations and provides them 

with advice and assistance in developing arts programming. 

Mission 

The Louisiana Decentralized Arts Funding Program (DAF), initiated in 1995, makes the arts available in all areas 

of the state by giving artists, nonprofit organizations, community groups, and local government agencies in each 

parish the opportunity to develop arts programs that meet their local needs. 
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OVERVIEW: What Types of Grants Are Available? 

There are two (2) grant categories in the  

Decentralized Arts Funding Program:  

 

Project Assistance  

Provides funding for a specific arts project. 

¶ Amount available per application - Up to 100% 

of eligible expenses and no more than $6,500.00 

— but may not exceed parish allocation. 

 

Organizational Support 

Provides funding for operating expenses (such as sala-

ries, supplies, and utilities) of arts organizations, 

which must have their own 501(c)(3) designation from 

the IRS.   

¶ Amount available per application - Up to 25% 

of your organization’s last completed fiscal year's 

annual operating revenues and no more than 

$6,500.00 — but may not exceed parish allocation. 

 

Other Information 

The minimum grant request per category is $1000.00 

and the maximum grant request per category is 

$6,500.00.  Note: Amount requested may not exceed 

parish allocation.   

 

You may submit up to two grants for Project Assis-

tance, but only one in Organizational Support.   

 

 

Cash Matches 

No cash or in-kind match is required in the Decentral-

ized Arts Funding Program; however, a match demon-

strates community involvement in and commitment to 

the project and is an  advantage when your application 

is reviewed by the Community Panel. 

 

Note: Given the competitive nature of the grants pro-

cess and the number of applicants per parish, it is likely 

applicants will not be fully funded; therefore, it is im-

portant to consider additional sources of funding. 

Eligibility Table 

 Project  
Assistance 

Organizational  
Support 

Nonprofit Arts  
Organizations 

X X 

Nonprofit Organizations X  

Governmental Agencies X  

Schools and School Boards X  

Colleges and Universities X  

Individuals (with Fiscal Spon-
sor) 

X  
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OVERVIEW: Is My Organization Eligible? 

Parish Domicile 
All applicants must apply in the parish in which the 

organization is domiciled and incorporated. The domi-

ciliary address is the organization’s official address 

registered with the Louisiana Secretary of State and 

located in the parish indicated on the Certificate of 

Incorporation.  All nonprofit organizations must be in 

good standing with the Louisiana Secretary of State to 

receive a grant. 

 

Remember:  Only non-profit arts organizations with 

501(c)(3) status from the IRS are eligible to apply for 

DAF Organizational Support grants.   

 

The following types of organizations may apply for 

Project Assistance: 

 

¶ Louisiana non-profit tax-exempt organizations; 

¶ Organizations without nonprofit tax-exempt status 

from the IRS must be registered as a nonprofit 

corporation with the Louisiana Secretary of State  

¶ Local, parish, or state governmental agencies such 

as libraries or municipalities; 

¶ Public or private schools; school boards. Each 

school within a school system is considered a sep-

arate entity; 

¶ Colleges or universities sponsoring activities 

(each university department is considered a sepa-

rate entity) intended for community participation 

(not academic, credit-producing, or curriculum-

oriented projects).  Such activities must provide 

significant access and the probability of signifi-

cant attendance by the general public; 

¶ Organizations lacking the legal status to be an 

applicant may apply using an eligible nonprofit 

organization to be a fiscal sponsor.   The fiscal  

        sponsor assumes legal and financial responsibil- 

         ity.  

¶ Organizations currently receiving a grant from the 

Division of the Arts’ General Operating Support 

(formerly Stabilization) Program may serve as a 

fiscal sponsor in Project Assistance (see fiscal 

sponsor requirements below); 

¶ Individuals may apply by using an eligible non-

profit organization as a fiscal sponsor for projects 

developed by an individual but directly benefiting 

the community and including community partici-

pation.  This is not a fellowship or award of merit.  

The fiscal sponsor assumes legal and financial 

responsibility for the project (see fiscal sponsor 

requirements below). 

 

Fiscal Sponsor Requirements 
Organizations may serve as a fiscal sponsor for up to 

two other applicants, termed sub-applicants. 

¶ Fiscal sponsors must be domiciled in the same 

parish as the sub-applicant. 

¶ Fiscal sponsors may not serve as a provider-of- 

service within the same project. 

¶ Applicant must submit a signed fiscal sponsor-

ship agreement with the grant application.  

 

Chapter Organizations/Federal Group Tax 

Exemption Requirements 

Chapter organizations using federal group tax-exempt 

status of a central organization, if the central organiza-

tion is domiciled in Louisiana, are eligible to apply for 

project assistance grant funds. 

¶ Organizations must attach an IRS nonprofit 

tax-exempt designation letter for the central 

organization and documentation from the IRS 

indicating that the chapter is under the central 

organization. 

NOTE: 

¶ Eligible grant-seekers may apply for FY2017 funding in parallel grant categories from the Louisiana Division 

of the Arts’ (LDoA’s) grants programs and the DAF program.  However, in most cases, when an applicant is 

recommended for funding by both agencies in parallel categories, they must only accept one.  

¶ The parallel grant category for the LDoA’s General Operating Support grant (formerly called Stabilization) is 

DAF Organizational Support. If you are recommended to receive both a General Operating Support grant 

and a DAF Organizational Support grant within the same fiscal year, you must only accept one.  Select the 

grant award that is most appropriate for your agency.  You must notify both the Arts Council of Central Loui-

siana and the Louisiana Division of the Arts of your decision in writing. 
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OVERVIEW: What Kinds of Projects Cannot Be Funded? 

¶ Activities that occur before October 1, 2016 and /

or after September 30, 2017;  

 

¶ Expenses incurred prior to October 1, 2016 and / 

or after September 30, 2017; 

 

¶ Activities not open to the general public, except in 

projects involving schools or school systems; 

 

¶ Activities intended to serve only an organization’s 

membership; 

 

¶ Projects that primarily serve social or religious 

purposes; 

 

¶ Exhibits or activities that primarily focus on his-

torical topics rather than current folklife tradi-

tions; 

 

¶ Re-granting by the applicant to other organiza-

tions for programming activities; 

 

¶ Projects funded in the same year (or overlapping 

year) by the Louisiana Division of the Arts’ 

Statewide Arts Grants Programs; 

 

¶ Activities intended primarily for fund-raising pur-

poses; 

 

¶ Accumulated deficits or debt retirement; 

 

¶ Contingency funds; 

 

¶ Acquisition of entire collections of works of art; 

 

¶ Capital improvements including restoration of 

buildings; 

 

¶ Restoration of historic buildings and sites; 

 

¶ Conservation of non-arts related collections; 

 

¶ Projects used for academic degrees; 

 

¶ Tuition for academic study; 

 

¶ Creation of textbooks or costs associated with 

recurring curriculum; 

 

¶ Normal, traditional school activities; 

 

¶ Payment of administrative or teaching staff for 

any school or school system; 

 

¶ Artists filling teacher vacancies; 

 

¶ Operational costs to universities; 

 

¶ Food or beverages for hospitality or entertainment 

functions; 

 

¶ Scholarships, purchase awards or cash prizes; 

 

¶ Exhibitions or productions by children without the 

involvement of professional artists; 

 

¶ Fees to children under the age of 18; 

 

¶ Fines, penalties, interest on loans or costs of liti-

gation; 

 

¶ Lobbying expenses; 

 

¶ Projects and tours to take place outside the state; 

 

¶ Purchase or long-term rentals of equipment, prop-

erty, capital improvements or library holdings; 

 

¶ Fiscal sponsor as a paid provider of service within 

the same project; or 

 

¶ Licensing fees of any kind. 

Organizations who receive legislative         

appropriations: 
Organizations receiving line item support from the 

state legislature are ineligible to receive grants for arts 

programming related to those line items.  

 

Organizations in non-compliance: 
Past grant recipients who are not in compliance with 

the Decentralized Arts Funding Program. 

We do not fund: 
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GRANT CATEGORIES—1: Project Assistance 

Project Assistance provides funds for a variety of arts 

projects and programs with artistic value that meet 

specific community needs.  Arts projects are supported 

within the following disciplines only: 

¶ Dance 

¶ Design Arts 

¶ Folklife 

¶ Literature 

¶ Media 

¶ Music 

¶ Theater 

¶ Visual Arts & Crafts 

¶ Multidisciplinary 

 

Evaluation Criteria 

A Community Panel will evaluate your proposal using 

the following evaluation criteria, which will be used to 

determine recommended funding.  Questions are pro-

vided for you in the application narrative.  Your re-

sponses in the narrative along with the project budget 

and providers of service will be evaluated accordingly. 

 

 

 

 

 

 

 

 

Artistic MeritðYour application will be reviewed on 

the basis of: 

 

¶ Expertise of artists involved as providers of ser-

vice; and 

¶ Contribution to the art form or the understanding 

and appreciation of the art form(s) as proposed. 

 

Need and ImpactðYour application will be reviewed 

on the basis of: 

 

¶ Need for the project; 

¶ Merit of the project’s purpose and objectives ac-

cording to community standards 

¶ Efforts for increased access, participation, and 

exposure to the arts; 

¶ Involvement of diverse populations (social, geo-

graphic, economic) reflective of the community, 

including those with limited access to the arts; and 

¶ Level of community collaboration or involve-

ment. 

 

Folklife Projects Only: 

¶ Cultural significance of the art form and the in-

volvement of trained cultural specialists 

(folklorists, anthropologists, ethnomusicologists). 

 

Planning and DesignðYour application will be re-

viewed on the basis of: 

 

¶ Well-planned and designed project; 

¶ Adequate people and resources specified; 

¶ Realistic time frame as proposed; and 

¶ Involvement of target audience in the planning 

process. 

 

Administration and BudgetðYour project will be 

reviewed on the basis of: 

 

¶ Ability of the applicant to administer and deliver 

activities proposed; 

¶ Appropriate request level and use of grant funds; 

and 

¶ Clarity and completeness of financial information. 

 

Complianceð Your organization will be reviewed on 

the basis of its past compliance with deadlines and 

guidelines in previous years.  Documented instances 

of non-compliance will be presented to the Commu-

nity Panel on the date of your applicationôs review 

by the moderator/Community Development Coor-

dinator. 

 

In Project Assistance, we do not fund: 

¶ Operating costs not directly associated with the 

proposed project; 

¶ Non-arts oriented exhibitions or productions and 

related expenses; 

¶ Arts-In-Education (AIE)  projects also supported 

by AIE grants awarded at the state level. 

Artistic Merit 35% 

Need and Impact 25% 

Planning and Design 20% 

Administration and Budget 15% 

Compliance 5% 
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GRANT CATEGORIES—1: Project Assistance (cont’d)  

Project Assistance Ideas 

This list offers possible suggestions, but is not to be 

considered exhaustive.  Applicants are not limited to 

selecting a project from this list.  If you would like 

assistance in developing a project for your community, 

please contact the Community Development Coordi-

nator for the Arts Council of Central Louisiana at 

(318) 484-4471 or caroline@louisiana-arts.org.   

 

Dance 

Dance projects can focus on ballet, modern, jazz or 

ethnic dance.  Dance project grants assist artists and 

organizations to make quality dance programs accessi-

ble to the public and to encourage innovation in dance 

as an art form.  

 

Design Arts 

Design Arts projects promote excellence in the design 

field of architecture, landscape architecture, urban 

design, historic preservation and planning; interior 

design, industrial design, graphic design, and fashion 

design.  This program area provides an opportunity for 

visual arts and design professionals to collaborate on 

projects involving design practice, media, theory, re-

search, and education about design. Projects may in-

clude publications, audiovisual presentations, or con-

ferences.  Design arts do not include purchase of plant-

ings, seeds, gardening equipment, construction equip-

ment or building supplies. 

 

Folklife 

Folklife refers to traditions currently practiced within a 

community that have been passed down informally 

over time and not learned through workshops, classes, 

or magazines. Folklife includes Performing Tradi-

tions (music, dance, storytelling) and Traditional 

Arts & Crafts (occupational, festive and food tradi-

tions).  See definition of folk artist in the glossary. 

 

Folk traditions are created within specific cultural con-

texts that need to be understood to be appreciated.  

Most folklife projects are greatly enhanced with the 

services of a professional folklorist or other trained 

cultural specialists such as those with academic train-

ing in folklore, cultural anthropology, ethnomusicolo-

gy or other related fields.  Cultural specialists should 

be involved in planning and implementation phases of 

a project. Folklife does not include historical re-

enacting or living history. 

 

Literature 

Literature project grants are intended to support spe-

cific projects that present the literary arts to the public 

and to promote works of poetry, fiction, and creative 

non-fiction. In addition, the category supports not-for-

profit small presses and magazines that publish fiction, 

poetry, creative prose, or literary criticism for produc-

tion and distribution projects. Such magazines must 

have been published at least once.   

 

Media 

Media project grants provide financial assistance to 

organizations and artists involved in film, video, radio, 

or related media.  Projects should focus on the devel-

opment of film, video, and radio as art forms where 

experimentation, technique and creative processes are 

included in the project design. 

 

Music 

Music project grants assist artists or organizations 

sponsoring musical programming or the presentation 

and development of musicians, composers, and/or 

music ensembles and orchestras in all genres, includ-

ing band, chamber, choral, ethnic, jazz, new, opera, 

orchestral, popular, solo/recital.  

 

Theatre 

Theatre project grants are intended to help make high 

quality dramatic and musical theater available to the 

public or support development of nonprofit profession-

al and community theater, puppetry, mime and story-

telling.  

 

Visual Arts and Crafts 

Visual Arts and Crafts project grants are intended to 

support projects or services of museums, art galleries, 

art centers, and other organizations concerned with 

visual arts. This includes drawing, painting, printmak-

ing, sculpture, photography, glass, ceramics, fiber, 

wood, metal, mixed media, and art in public places. 

 

Special Note: Samples of Work 

When a Project Assistance application calls for the 

creation of a new work, samples of work from the 
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GRANT CATEGORIES—1: Project Assistance (cont’d)  

artist must be included for review by the Community 

Panel.  Proposals without samples of work will be 

considered ineligible and will not be presented to 

the Community Panel. 

 

New works include: 

 

¶ Commissioned performance pieces (dance, thea-

tre, music, etc.); 

¶ Visual art pieces or series; 

¶ Literary works; 

¶ Media pieces (film, video, audio, technological, 

and experimental); 

¶ Public art (murals, statues, etc.); and 

¶ Collaborative works created as the result of a pro-

ject (student works collected for distribution, mul-

tidisciplinary works, etc.) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Special Note: Projects Involving Schools 

 

When a Project Assistance application calls for in-

volvement of schools (whether the project engages 

with students or uses a school as a facility), a letter of 

permission and intent from the school’s principal 

must be included with the proposal.  Projects taking 

place in multiple schools must include letters from 

each school’s principal.  Alternatively, the Superinten-

dent of Schools in your parish may sign a letter giving 

permission for the project to take place in multiple 

schools. 

 

Proposals that call for the participation of schools 

but do not include a letter of permission and intent 

will be considered ineligible and will not be pre-

sented for review to the Community Panel. 
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GRANT CATEGORIES—2:  Organizational Support 

Organizational Support grants are  only available to 

arts organizations with 501(c) (3) tax-exempt status 

from the Internal Revenue Service.  An arts organization 

is generally defined as one whose mission statement 

makes clear that the organization’s primary purpose is to 

develop, promote, encourage and/or present the arts (not 

history) to the public, to ensure community accessibility 

and to target diverse populations.  Organizations may 

request only up to 25% of the most recently complet-

ed fiscal year's  annual operating revenues and no 

more than $6,500.00.  Grants may be used for operat-

ing expenses, such as professional salaries, rent and 

utilities, supplies and materials, and/or other costs in-

curred by the organization between October 1st, 2016 

ðSeptember 30th, 2017. 

 

For the purposes of this grant program, acceptable arts 

 disciplines are defined as: 

¶ Dance 

¶ Design Arts 

¶ Folklife 

¶ Literature 

¶ Media 

¶ Music 

¶ Theatre 

¶ Visual Arts and Crafts 

¶ Multidisciplinary 

Evaluation Criteria 

 

 

QualityðYour proposal will be evaluated on the basis     

 of: 

 

¶ Artistic merit of the organization’s programs; 

¶ Value of the organization’s programs and services 

to the community; and 

¶ Contribution to the understanding or appreciation 

of the art form(s). 

Need and ImpactðYour application will be evaluated 

on the basis of:  

 

¶ Need for the organization’s programs or services; 

¶ Involvement of diverse (social, geographic, eco-

nomic) populations reflective of the community, 

including those with limited access to the arts; 

¶ Use of grant funds to further the mission of the or-

ganization; and 

¶ Efforts for increased access, participation, and ex-

posure to the arts. 

Administration and BudgetðYour application will be 

evaluated on the basis of: 

 

¶ Sound fiscal history as shown in financial state-

ments; 

¶ Diverse funding sources and community support; 

¶ Quality of organizational planning; and 

¶ Compliance with past grant contracts, if applicable. 

 

Complianceð Your organization will be reviewed on 

the basis of its past compliance with deadlines and 

guidelines in previous years.  Documented instances of 

non-compliance will be presented to the Community 

Panel on the date of your application’s review by the 

moderator/CDC. 

In Organizational Support, we do not fund: 

 

¶ Non-arts organizations; 

¶ Nonprofit arts organizations without 501 (c)(3) 

designation from the IRS; 

¶ Governmental agencies, colleges, universities, and 

schools; or 

¶ Organizations that have received a General Operat-

ing Support Grant (formerly called Stabilization) 

from the Louisiana Division of the Arts during the 

same fiscal year. 

 

For a complete list of what is not allowable with Decen-

tralized Funds, see page 9. 

Quality 45% 

Need and Impact 25% 

Administration and  
Budget 

25% 

Compliance 5% 
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*Note about Technical Assistance* 

Technical Assistance, a grant category formerly pro-

vided by the DAF program, usually provided funds to 

allow access to professional expertise in two primary 

ways: Consultant Fee Support and Training Support.  

Consultant Fee Support was used to hire professional 

consultants.  Training Support allowed the artistic 

staff, administrative staff or board members of arts or-

ganizations to attend seminars, workshops, and pro-

fessional development programs or conferences.  

This grant program provided funding for the develop-

ment of arts organizations, as well as for nonprofit 

organizations and accredited K-12 educational insti-

tutions, as related to the development of specific arts-

related activities or programming.   

 

In order to continue to offer applicants the ability to 

meet technical assistance needs, the LDoA has ap-

proved broadening the scope of either DAF Organiza-

tional Support or DAF Project Assistance grant appli-

cations, in order to include needs for technical assis-

tance within either of these grant categories.  Organiza-

tions applying for Project Assistance (but whose prima-

ry focus and mission is not arts-related) must demon-

strate that the amount of their grant request which lists 

needs for technical assistance will benefit the arts com-

ponent of their project.  Similarly, technical assistance 

needs listed on an Organizational Support application 

must be related to the descriptions listed above (in 

bold), or below, under Consultants or Training. 

Listing of general Technical Assistance needs 

This list offers possible suggestions, but is not to be 

considered exhaustive.  Organizations are not limited to 

selecting from this list.   

 

Consultants: 

 

¶ Development of a cultural or strategic plan; 

¶ Assistance in designing a project (art festivals, 

folklife festivals, exhibits); 

¶ Assistance in acquiring 501(c)(3) status; 

¶ Board development and recruitment; 

¶ Documentation of arts resources (artist, folk artist, 

or art form); 

¶ Developing marketing plans; 

¶ Documentation of the organization's activities for 

promotional efforts; 

¶ Economic impact studies of the arts. 

Training: 

 

¶ Allows artistic staff, administrative staff or board 

members to attend seminars, workshops or other 

professional development programs; 

¶ Costs related to mentoring requested by an emerg-

ing organization (the pairing of an established or-

ganization with an emerging organization); 

¶ Museum methods training for collections that are 

primarily artistic (not historic); 

¶ Use of media equipment 

Evaluation of Technical Assistance Needs with-

in your DAF Organizational Support or DAF 

Project Assistance application: 

 

The Community Panel will evaluate any technical assis-

tance needs listed in your Organizational Support or 

Project Assistance proposal according to:  

 

1)  How closely related the technical assistance needs 

are to the development of your arts programming and  

 

2)  Feasibility of the technical assistance costs, based 

on the clarity and accuracy shown in your budget.   

 

Questions will be provided for you in the application 

narrative which will ask for you to illustrate these 

points.  Your responses in the narrative, along with the 

project budget and providers-of-service forms, will be 

evaluated accordingly.   

 

 

Items that may not be listed under ñtechnical 

assistance needsò within your application: 

 

¶ Costs for permanent administrative or artistic staff; 

¶ Funds for Colleges/ universities; or 

¶ Funding for individuals not associated with the ap-

plicant organization. 

 

For a complete list of what is not allowable with  

Decentralized Funds, see page 9. 
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WRITING YOUR DAF APPLICATION:  Preparing To Write 

An organized and well-developed application to the 

Decentralized Arts Funding Program demonstrates the 

administrative ability of the applicant.  Programs or 

projects supported by public grant funds gain credibil-

ity with corporate and private sponsors.  Spending 

time preparing a thorough grant application packet is a 

good investment. 

 

Are you new to grant-writing?  Here are some tips for 

success: 

 

Planning Your Grant Proposal 

¶ Review the guidelines and evaluation criteria 

for the category in which you wish to apply. 

¶ Review the intent of the Decentralized Arts Fund-

ing Program (p. 6).  Is this a logical funding 

source for your organization? 

¶ Think about the needs of your community.  How 

does this project or organization meet a particular 

need?  Find concrete ways to demonstrate this. 

¶ Review the policies and goals listed for the DAF 

program on page 6.  Can you demonstrate how 

your project or organization incorporates one or 

more of the principles listed there? 

¶ Be realistic and specific in your plans.  Talk to 

people you want involved in your project before 

you begin writing, including potential audience 

members.  Do they want or need the services your 

project offers? 

¶ Involve your community in the planning of the 

project.  Who will benefit from your project?  

What are the realistic outcomes? 

¶ Realistically assess the costs, personnel needs, 

and time requirements for your project. 

¶ Plan for ways to revise the project but still ac-

complish your goals if you only receive partial 

funding.  Most applications will only be partially 

funded. 

¶ Talk to the Community Development Coordina-

tor at the Arts Council of Central Louisiana, and 

visit the DAF page at www.louisiana-arts.org. 

 

 

Following Instructions 

¶ Observe length restrictions, type-font and size, 

rules about attachments, etc. 

¶ Ensure that all required documentation (see com-

plete list on the Attachments page of the applica-

tion form) are attached.  Include all attachments 

even if you are a returning applicant. 

¶ Formulate a realistic budget that includes all reve-

nue and expenses for the project (if it is a Project 

Assistance application), or all revenue and ex-

penses for your organization’s fiscal year (if it is 

an Organizational Support application).  *Those 

applying for Project Assistance do not need to 

include an entire organizational budget; a project 

budget will suffice.   

 

Writing Your Application 

¶ Be specific.  Assume the reader knows nothing 

about your organization or your project except 

what is presented in the application.  Use facts 

and not opinions.  Back up statistics and figures 

with hard data. 

¶ Avoid the use of too much jargon.  Write in sim-

ple, clear language. 

¶ Be consistentðthe budget, narrative, and pro-

vider-of-services forms should all correspond 

and relate. 

¶ Have someone who knows nothing about your 

project read your draft.  Does it make sense to 

them?  Then have someone who was involved in 

planning the project read the draft.  Does the de-

scription reflect your intentions?  Does it address 

all of the evaluation criteria? 

¶ Re-write. Proofread, proofread, and  

proofread again! 

¶ Follow the list of criteria which is used by the 

Community Panel.  Address each item.  Make it 

easy for panelists to see why you deserve funding.  
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WRITING YOUR DAF APPLICATION:  Writing and Submitting 

¶ Complete the application on the forms provided.  

No handwritten applications will be accepted.  

Applications are available online and can be 

downloaded at www.louisiana-arts.org. 

¶ Submit a draft for feedback to the Community 

Development Coordinator three (3) weeks pri-

or to the deadline, or by 5 pm, Wednesday, 

May 25th, 2016.  

 

Your narrative should answer the following  

questions: 

¶ What are you planning to do?  Be specific. 

¶ Why are you proposing this activity? 

¶ How have you planned this activity?  Who will 

handle each task? 

¶ How were artists, companies, and consultants 

selected? 

¶ When will it happen? 

¶ Where will it happen? 

¶ Who will benefit from your proposal? 

¶ How will you evaluate your project? 

 

All applicants must submit the following by the 

June 15th, 2016 deadline: 

1. Appropriate application form (Project Assis-

tance or Organizational Support) a complete nar-

rative, budget, and provider-of-service forms by 

deadline date. 

 

2. Proof of Louisiana or Federal nonprofit status.  

Attach an IRS letter determining nonprofit tax 

exemption under Section 501(c)(3) of the Federal 

Tax Code or a letter from the Louisiana Secretary 

of State’s office if the organization does not have 

tax-exempt status.  Governmental subdivisions 

(public schools, parish libraries, municipal gov-

ernments, state universities, etc.) are not required 

to submit proof of nonprofit status. 

 

3. Proof of parish domicile: Certificate of Incorpo-

ration from the Secretary of State’s office indicat-

ing the city in which the registered office of the 

applicant is located.  Must be the most recent ad-

dress as indicated on the Annual Report filed with 

the Secretary of State. 

 

4.   Chapter organizations must attach the IRS non-

profit tax-exempt designation letter for the central 

organization and documentation from the IRS 

indicating chapter is under the central organiza-

tion.  A letter of support from the central organi-

zation must be submitted with the application. 

 

5. Board of Directors list, including names and 

addresses, identifying officers, ethnic make-up, 

and professional affiliation. 

 

6.   Schools and projects working with schools must 

submit a letter of support from the superintendent 

of the local school board or the principal(s) of the 

school(s) that will be involved. 

 

7.   Applications requesting creation of a new work 

(performing arts/art in public places/design) or 

media production (film, video or radio) must sub-

mit a sample of work that illustrates the artistic 

merit of the artists involved. 

 

8. Arts organizations applying for Organizational 

Support must also submit: 

 

¶ Year-end financial statement for the previ-

ous year or the most current IRS Form 990. 

¶ Optional: your organization’s most recent stra-

tegic, annual, or long-range plan. 

 

All  Organizational Support applicants are strongly 

encouraged to submit samples of work, letters of sup-

port, brochures, reviews, and programs and detailed 

budgets about your organization (if you do not feel 

the organizational support budget page in the applica-

tion and the required 990/ Year-end financial state-

ment sufficiently illustrate your financial standing).   

 

Project Assistance applicants may also submit addi-

tional materials not necessarily called for as part of 

their application checklist, in order to further demon-

strate the strength of their project.   

 

These additional items are not required, but could be 

significant factors in helping Community Panel mem-

bers evaluate your application. 
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PANEL REVIEW AND FUNDING  

.How are funding decisions made? 

After the deadline, the Arts Council of Central Loui-

siana determines that the applicant and the proposal 

are eligible for assistance and that the application 

complies with Decentralized Arts Funding Program 

guidelines.  At that point, a Community Review Panel 

that reflects the area’s ethnic, demographic and geo-

graphic diversity (in addition to having the artistic and 

administrative expertise needed to evaluate applica-

tions) will convene to review the applications.  Each 

parish is guaranteed representation on the panel.  To 

avoid having conflicts-of-interest, the employees and 

paid providers-of-service of an applicant organization 

will not be allowed to serve as panel members.  Board 

members of applicant organizations may serve, but 

must recuse themselves by physically leaving the 

room when those applicants are discussed and voted 

on.  Other reasons for recusals are: a panelist's imme-

diate family is a board member, or the panelist has 

some other close affiliation or potential bias with an 

applicant organization. 

 

After the Community Panel meets: 

Once the Community Review Panel has met, appli-

cants may call the granting agency to find out the rec-

ommended funding level and panel comments.  The 

Arts Council of Central Louisiana will not make 

any official notifications until after the Arts Coun-

cil Board of Directors has approved the Communi-

ty Panelôs recommendations. 

 

Note:  It is the responsibility of the applicant to call 

the Community Development Coordinator for the re-

sults of their application’s evaluation.  The date, time, 

and location of the Panel’s meeting will be made 

available to all applicants.  

 

Appealing the Community Panelôs  

recommendations: 

Applicants not recommended for funding or recom-

mended for reduced funding may appeal the funding 

recommendation by submitting a written appeal to the 

Arts Council of Central Louisiana’s Executive Com-  

mittee within ten (10) business days of the panel. 

¶ For an application to be considered for appeal, the 

organization must submit a letter justifying the 

appeal.  Such requests must contain a justification 

indicating that the decision to not fund the project 

was based upon insufficient or incorrect infor-

mation resulting from something other than the 

fault of the applicant.  

¶ Applicants may only submit an appeal if a rep-

resentative from that organization was present 

for the community panel and has read the full 

minutes of the panel. 

¶ Submitting an incomplete application is not 

grounds for appeal.  Information not provided 

in the original grant application will not be 

considered as grounds for appeal.   

¶ Recommendations by the panel to not fund an 

application or recommendations for partial fund-

ing are not grounds for appeal.   

 

The dates of the Community Panel’s meeting, the Ex-

ecutive Committee meeting (at which any appeals will 

be heard), and the  Board meeting (where final recom-

mendations will be voted upon) shall be sent to you 

upon receipt of your grant application. 

 

Once the appeals have been reviewed, the Arts Coun-

cil of Central Louisiana Board of  Directors will ap-

prove the recommendations of the panel and the ap-

peal board. You may also get more information from 

the Arts Council’s website, www.louisiana-arts.org. 
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PANEL REVIEW AND FUNDING (cont’d)  

What do I do if I am funded? 
 

Contract and Payment Requirements: 

Congratulations!  You will enter into a contract with 

the Arts Council of Central Louisiana.  Applicants 

who receive partial funding should be prepared to 

revise the plan and budget accordingly.  All actual 

payments are contingent upon funding from the legis-

lature of the State of Louisiana.  Funding decisions at 

the state level are often not made until the middle of 

the cycle, or later, and can affect the actual award pay-

ment. Once the ACCL receives money from the 

LDOA, the contract will be signed and approved by all 

parties. You will then receive your first payment of 75 

percent of your grant award, soon after the contract 

has been submitted, signed, and approved. Remember 

that no payment and no expense incurred prior to 

the designated time period can be paid for with 

DAF funding.   

 

Note: If at any time you are unable to complete the 

project, programs or services for which youôre 

funded, or must change the arrangements of your 

project,  please contact the Community  

Development Coordinator immediately. 

 

 

Final Report Requirements 

During the course of your project, you are responsible 

for keeping track of activities and financial infor-

mation related to your project, programs, or services 

for which you received State of Louisiana grant mon-

ey.  Also keep track of attendance and other matters.  

 

You must keep copies of all receipts, invoices, check 

numbers and cancelled checks.  In addition to finan-

cial and budget tracking, you will also be responsible 

for keeping track of Performance Indicators.  Perfor-

mance Indicators are evaluation tools used to deter-

mine the effectiveness of your project, programs or 

services and to evaluate the use of State of Louisiana 

grant funding.   

 

 

This information will be compiled at the end of your 

project or the end of the Decentralized Arts Funding 

Program fiscal year in the Final Report.  The form will  

be available on the Arts Council’s website: 

www.louisiana-arts.org 

 

The Final Report documents the programs or services 

provided by your organization.  Information in the 

final report compares the original information con-

tained in your application with what actually happened 

as a result of your project, programs or services.   

 

At this point, we want to know what worked and what 

did not work; how many people benefitted; what were 

the results; what was the intent of the project; and  —

was it achieved?  The budget (income and expenses) 

of the actual project or organization activities funded 

by DAF must be reported. Keep in mind the goals of 

the Decentralized Arts Funding Program and the ap-

propriate evaluation criteria.   

 

Note: Once you have submitted the Final Report 

with all required documentation and it has been 

approved, you will receive the final 25 percent of 

your grant award.  Final Reports must be submit-

ted no later than thirty (30) days after completion of 

services.  If a Final Report is not acceptable, if the 

project did not reflect the original or amended ap-

plication, if the project was abandoned, or if the 

Final Report is late, you may not receive the final 

25 percent payment and you may not be eligible to 

apply in the following cycle. 

 

For each business day that your final report is late, 

1% of your total award (up to 25%) shall be re-

scinded and reallocated.  Failure to submit a final 

report will make your organization ineligible to 

apply for Decentralized funds for one (1) full fiscal 

year. 
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OTHER REQUIREMENTS AND INFORMATION  

Organizations funded through this program are re-

quired to credit the Louisiana Division of the Arts, 

Office of Cultural Development, Department of 

Culture, Recreation and Tourism, Louisiana State 

Arts Council and the Arts Council of Central Loui-

siana either by name, logo, and/or credit statement in 

printed public materials as appropriate.  Credit state-

ments should be included in ALL materials distributed 

to the public:  

 

“Supported by a grant from the Louisiana 

Division of the Arts, Office of Cultural Devel-

opment, Department of Culture, Recreation 

and Tourism, in cooperation with the Louisi-

ana State Arts Council, and as administered 

by the Arts Council of Central Louisiana.  

Funding has also been provided by the Na-

tional Endowment for the Arts, Art Works.ò 
 

You must also credit the Arts Council of Central Loui-

siana and the Louisiana Division of the Arts with the 

following logos: 

 

(Please contact the CDC if you need help with the 

logos).   

 

You are required to notify and invite staff of the 

Arts Council of Central Louisiana prior to any pro-

ject or program funded by the Louisiana Decen-

tralized Arts Funding Program, and provide at 

least four (4) tickets for any event which charges 

admission.  Notification is required at least two  (2) 

weeks prior to the event.  You should also invite 

those individuals responsible for funding your pro-

ject, program or services ð including local and 

state elected officials from your town or region and 

the Louisiana Division of the Arts. 

 

If the Arts Council of Central Louisiana determines 

that a grantee has failed to comply with the terms and 

conditions set forth in the agreement, that grantee shall 

become ineligible to receive its final payment of 25% 

of the grant award.  Recipients in non-compliance sta-

tus may also be asked to return all or some of their 

initial grant payment.  For a year following a determi- 

nation of non-compliance, the grantee will be ineligi-

ble to apply to the Louisiana Decentralized Arts Fund-

ing Program. 

 

 

How do I find out about the Louisiana Division of 

the Artsô Statewide Programs? 

For more information about additional grant programs 

administered on the state level, contact: 

 

Paula White, Director of Grants & Community     

            Programs  

Louisiana Division of the Arts 

P.O. Box 44247 

Baton Rouge, LA 70804 

(225) 342-8175 

pwhite@crt.state.la.gov 

www.crt.state.la.us 

 

 

How do I find out about the Arts Council of Cen-

tral Louisiana and Region 6 Programs? 

 

Contact: 

The Arts Council of Central Louisiana 

1101 4th Street, Suite 201 

Alexandria, LA 71301 

(318) 484-4471 

caroline@louisiana-arts.org 
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NOTIFYING YOUR LEGISLATORS 

It is recommended by the Arts Council of Central Lou-

isiana that awardees in Region 6 contact their state 

legislators regarding Decentralized Arts Funding 

awards.   

 

This communication makes your elected officials 

aware of your project and its accomplishments, and 

contributes to the legislature’s awareness of the im-

portance of the Decentralized Arts Funding Program. 

 

A good legislative contact will: 

¶ Identify the funded project and organization; 

¶ Give a brief overview of the project; 

¶ Specify the amount awarded to the project or or-

ganization; 

¶ Acknowledge the Decentralized Arts Funding 

Program, the Arts Council of Central Louisiana, 

and the Louisiana Division of the Arts; and: 

 

¶ Extend an invitation to the legislator to attend 

your project or meet with your organization. 

 

Remember! 

October 30th, 2017      Sample Legislative Contact Letter 
 

Senator Jay Luneau 

711 Washington St. 

Alexandria, LA 71301 

 

Dear Senator Luneau: 

 

The Community Mural Association (CMA) is writing to inform you that it has received a grant award in the amount of 

$5,700 in support of the Third Street Mural, a cooperative project with the Volunteers of America After-School Program.  

These much-needed funds are a grant from the Decentralized Arts Funding (DAF) Program, administered in Rapides Parish 

by The Arts Council of Central Louisiana.  As you know, DAF is funded by an legislative appropriation from the Louisiana 

State Legislature. 

 

The Third Street Mural, when completed, will be the largest contiguous mural in the greater Alexandria area.  The local pro-

fessional artist who will lead this project, Arty McArton, will lead over 200 local students enrolled in Title I schools who 

participate in the Volunteers of America After-School Program in creating individual sections for the mural, which will be 

assembled later on.  Along the way, students will stimulate their imaginations, increase their interest in the arts, encourage 

teamwork through peer interaction, improve their mathematical and reasoning skills, and build self-esteem.  The theme of the 

mural is “Positive Motion,” which is exactly what the students will experience. 

 

It is anticipated that more than 5,000 people in our community will see this mural daily, which will stand out a as a marker of 

positivity and possibility in a decaying neighborhood.  I hope that you will accept our invitation to be a speaker at its unveil-

ing on Saturday, December 17th, 2016 at 5:00 p.m.  Afterward, there is a private reception for other major donors to the pro-

ject, and we would be delighted if you would attend and experience the positive impact of the Community Mural Association 

up close! 

 

This project and others by the CMA are funded by the Decentralized Arts Funding and grants from the Louisiana Division of 

the Arts.  I cannot stress enough the positive impact public funding for the arts has on our community and your district.  

Thank you for your support. 

 

Sincerely, 

 

Your name:____________________ 

Title:_________________ 

Organization affliated with:________ 

Remember! 

Ethics laws stipulate that you may not give legislators 

free tickets to your event, but you may invite them to 

attend. 

 

Exception:  If your legislator is acknowledged as a 

speaker on a playbill or a program, then you may offer 

them a complimentary ticket. 
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GLOSSARY OF TERMS 

Activity period – actual dates of programming activities.  

Must fall between the end dates of the time period (see web-

site). 

 

Admissions - revenue from the sale of admission, tickets, 

subscriptions, memberships, etc., for events attributable or 

prorated to the project.  If an admission is charged for this 

project, applicants are encouraged to include price of admis-

sion in the budget section of the application. 

 

Appeals process - a means by which applicants may petition 

a re-evaluation of the preliminary funding decision regarding 

their applications.  Funding decisions based on insufficient 

or incorrect information resulting from something other than 

the fault of the applicant are legitimate grounds for an ap-

peal.  The applicant must submit justification for appeal. 

 

Applicant - the organization registered as a Louisiana non-

profit corporation with the Secretary of State’s office and/or 

the IRS under section 501(c)(3).  The applicant assumes 

legal and financial responsibility for administering a grant-

funded project even if funds are passed on to another organi-

zation or individual. 

 

Applicant cash - funds from applicant's present or anticipat-

ed accumulated resources that will be used on the proposed 

project. 

 

Arts organization - An organization whose mission state-

ment makes clear that the organization’s primary purpose is 

to develop, promote, encourage and/or present the arts (not 

history) to the public, insuring community accessibility and 

targeting diverse populations. Only organizations with 501

(c) (3) tax-exempt status from the Internal Revenue Service 

are eligible to apply for Organizational Support. 

   

Artists paid - the number of artists providing art or artistic 

services specifically identified with the project for a fee; 

including the number of individual artists of a company, 

troupe or touring group; including living artists whose work 

is represented in an exhibition, regardless of whether the 

work was provided by the artist or by an institution. 

 

Artists benefiting – the number of artists who will directly 

benefit from programs or services offered by the applicant.  

This includes the number of artists involved with the project 

or programming on a volunteer basis and the number of 

individuals who will gain knowledge or expertise as a result 

of the project or programming. 

 

Authorizing official - the person with authority to legally 

obligate an organization, usually the president of the board 

of directors. 

 

Capital outlay – money earned or contributed for the specif-

ic purpose of building facilities or structures. 

 

Chief fiscal officer - person with immediate responsibility 

for an applicant organization's financial management and 

fiscal control. 

Community Arts Project – one or more arts activities that 

are participatory and emphasize collaborations between art-

ists and other members of the public. 

 

Community Support - the amount of money or services 

contributed from the community toward this project either 

through money, time, or planning (organizations, agencies, 

or individuals).  Also includes the degree to which the com-

munity needs or wants the project or programming being 

proposed.  In other contexts, may refer to letters of support 

encouraging and contributing in some way to the success of 

this project. 

 

Contact person - the person to contact for additional infor-

mation about an application, usually the project director or 

person responsible for implementing proposed activities.  

 

Contracted services revenue - revenue derived from fees 

earned through sales of services (for example, sale of work-

shops to other community organizations, contracts for spe-

cific services, performance or residency fees, tuition, etc.). 

 

Corporate support - cash support from businesses, corpora-

tions or corporate foundations allocated to this project or 

programming. 

 

Current fiscal year  - the organization's present, active fis-

cal year at the time of application.  Current year financial 

figures are obviously in part estimated amounts based on 

active budgets. 

 

Decentralized Arts Funding Program (DAF) - program of 

the Louisiana Division of the Arts, administered by Regional 

Development Agencies and Local Re-granting Agencies.  

Provides grant funds to every parish in the state based on a 

per capita formula.  

 

Discipline - the primary focus of an arts activity as defined 

among the following eight fields: dance; design arts; folklife; 

literature; media; music; theater; visual arts and crafts.  See 

also Multi-disciplinary and Inter-disciplinary. 

 

Division - the Louisiana Division of the Arts, Office of Cul-

tural Development, Department of Culture, Recreation and 

Tourism, Office of the Lt. Governor, State of Louisiana. 

 

Emerging artist - an individual with a career commitment 

to an art form, but lacking an extensive resume or body of 

work. 

 

Endowment funds - restricted or unrestricted funds invested 

by the organization and secured for purposes that extend 

beyond the organization's annual operating cycle.  Interest 

income or dividends from investments may be used by the 

organization for its annual operations and should be classi-

fied as other applicant cash. 

 

Engagement - a set of services with at least one public per-

formance provided by an artist for a presenter and which 

may include additional performances and residency activities  
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GLOSSARY OF TERMS (cont’d)  

 

such as student performances, workshops, master classes, 

and lecture-demonstrations. 

 

Equipment - see Permanent Equipment. 

 

Evaluation criteria - standards by which an application will 

be evaluated or the measurement of a project or other activi-

ty.  Evaluation criteria are used to evaluate the total applica-

tion, including the narrative, provider of services form, 

budget, and required attachments. 

 

Evaluation methods – a tool to monitor the effects of the 

goals, purpose or intent of a project or programming.   

 

Expenses (expenditures) - costs required to implement a 

project or programming. 

 

Federal Employee Identification Number - an account 

number identifying an applicant for purposes of reporting 

wages and taxes to the Internal Revenue Service. Can also 

be the Social Security Number of the registered sponsor of 

the organization as reported to the Louisiana Secretary of 

State’s office on the Annual Report.  

 

Fiscal sponsor – a nonprofit organization, acting on behalf 

of a sub-applicant, assuming responsibility for the legal and 

fiscal management of funds granted for use by a sub-

applicant.  See Sub-applicant. 

 

Fiscal sponsor fee - a charge for administrative services by 

the organization acting as the fiscal sponsor.  Fiscal sponsor 

fees are intended to offset the cost of personnel, time and 

supplies used in the administration of the sub-applicant's 

grant only.  Fiscal sponsor fees may not exceed the lesser of 

eight (8) percent of the total grant award or $150 for any 

project. 

 

Fiscal year - any 12-month period used for financial record-

keeping and reporting suited to the organization's operating 

cycle or programming season. 

 

Folk Artist - an individual maintaining a traditional art form 

learned informally (orally or by example) within the artist's 

own traditional culture and not learned through books or 

classes within the performing arts (music, dance, storytell-

ing), traditional arts and crafts, or ritual, festive, occupation-

al and foodways traditions. 

 

Foundation support - cash support derived from grants 

given for this project by private foundations.  

 

Genre -  specific sub-categories within each discipline (for 

example, literature — poetry, fiction and creative nonfic-

tion). 

 

Government support/federal - cash support derived from 

grants or appropriations given for this project by agencies of 

the federal government, such as the National Endowment for 

the Arts, US Department of Education, etc. 

 

Government support/local - grants or appropriations from 

city, parish or other government agencies given for a project. 

 

Government support/regional - cash support derived from 

grants or appropriations given for a project by agencies of 

state government or multi-state consortia of state agencies.  

 

Income - present or anticipated funds and resources required 

to accomplish the proposed activities (for example, revenues 

which are earned income, support which is unearned income, 

such as cash contributions and grants). 

 

Individuals to participate - the number persons expected to 

be involved directly with a project or other activity.  Activi-

ties include master classes, workshops, in-school residencies 

(not presentations). 

 

Individuals to benefit - the number of persons expected to 

benefit – passive involvement such as watching or listening - 

directly from a project or other activity, for example, the 

audience.  Large public events will require an applicant to 

estimate the number of persons to benefit. 

 

In-kind – the monetary value of time, materials and other 

tangible goods or services contributed free of charge by 

businesses and individuals.  In-kind contributions may be 

provided by an applicant or any other organization or indi-

vidual, but they must be expended only for the proposed 

activities and under the direct supervision of the applicant.  

An applicant must be prepared to substantiate in‑kind con-

tributions (for example, time records for volunteers).  Re-

porting in-kind contributions is highly encouraged.   

 

Inter-disciplinary -  pertaining to art works that integrate 

more than one arts genre or discipline to form a single work 

(for example, collaboration between the performing and 

visual arts).  Excluded from this category or genre is Musical 

Theater, which is a genre included under Theater. 

 

Letter of Intent - a signed document indicating intent to 

contract with individuals or organizations to provide ser-

vices, usually in cases where a formal contract is contingent 

upon availability of funds.  A letter of intent should include 

terms that will become a part of the contract (for example, 

specific services to be performed, fees for each of those ser-

vices, dates of said services, locations, persons or organiza-

tions to perform the services) and should be signed by the 

persons authorized to sign the anticipated contract for both 

the contractor and applicant.  

 

Marketing costs - publicity or promotion costs specifically 

for the project.  Includes costs of newspaper, radio and tele-

vision advertising; printing and mailing of brochures, flyers 

and posters; publicity or advertising.  

 

Match - amount of money--hard cash--estimated to fund the 

portion of a project not covered by grant funds. 

 

Multidisciplinary - pertaining to engagements that include 

activities in more than one discipline, for example, a summer 

arts camp that will sponsor activities in dance, theatre, and 
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visual arts. 

 

Nonprofit tax-exempt – organizations eligible to apply with 

IRS nonprofit tax-exemption under sections 501(c)(3) 

through 501(c)(10) and (501(c)(19). 

 

Objectives - statements defining the desired outcome of 

proposed activities and identifying the persons to be served. 

Objectives should be attainable, measurable and limited to a 

specific time period. 

 

Operating funds - all funds budgeted for an organization's 

operations, activities, programs, and services during a fiscal 

year.  Operating funds do not include capital funds, endow-

ment funds, reserve funds or any other funds not allocated to 

the annual operating cycle of the organization. 

 

Organizational Support – an application category through 

the Decentralized Arts Funding Program that awards grants 

to 501(c)(3) Louisiana arts organizations for operational 

support including staff, supplies and materials, or facility 

operations.   

 

Other revenue - cash revenue derived from sources other 

than those specifically listed in the budget, including catalog 

sales, advertising in programs, gift shop income, conces-

sions, parking, investment income, etc. 

 

Outside Professional Services-Artistic - payments to artists 

or arts organizations not considered full- or part-time em-

ployees of an applicant. Examples include, artistic directors, 

curators, dance masters, composers, choreographers, design-

ers, video artists, sculptors, film makers, painters, poets, 

authors, graphic artists, actors, dancers, singers, musicians, 

teachers, puppeteers, etc. 

 

Outside Professional Services-Other - payments for non-

artistic services to firms or persons not considered full- or 

part-time employees of an applicant organization (for exam-

ple, consultants or employees of other organizations).  Ex-

amples include project directors, managing directors, busi-

ness managers, clerical staff, bookkeepers, etc. 

 

Performance Indicator – numbers and statistics reported to 

the Louisiana State Legislature and Division of Administra-

tion to evaluate the effective use of State of Louisiana tax 

funds. 

 

Permanent Equipment - items costing $1000 or more per 

unit with an expected useful life of more than one year. 

 

Personnel - Administrative – employees receiving pay-

ments for salaries, wages, fees and benefits specifically iden-

tified with the project.  Examples include executive and 

supervisory administrative staff, program directors, manag-

ing directors, business managers, clerical staff, bookkeepers, 

etc. 

 

Personnel - Artistic – employees receiving payments for 

salaries, wages, fees and benefits specifically identified with 

the project.  Examples include, artistic directors, curators, 

dance masters, composers, choreographers, designers, video 

artists, sculptors, film makers, painters, poets, authors, 

graphic artists, actors, dancers, singers, musicians, teachers, 

puppeteers, etc. 

 

Personnel - Full-time - employees or volunteers who work 

at least 35 hours per week for at least 48 weeks per year. 

 

Personnel - Part-time - employees or volunteers who work 

fewer than 35 hours per week. 

 

Personnel-Technical/ Production - employees receiving 

payments for salaries, wages, fees or benefits specifically 

identified with the project for technical management and 

staff services.  Examples include, technical directors, ward-

robe, lighting and sound crew, stage managers, exhibit pre-

parers, video and film technicians, etc.   

 

Presenter - an organization that presents for public perfor-

mance artists/companies in programs that have been pro-

duced elsewhere.  A presenter “buys” a packaged tour from 

artists/companies or professional managers of those artists.  

The presenter provides the space and technical support, pro-

motes the event to the community and pays the artist a fee. 

 

Prior year - an organization's most recently completed fiscal 

year at the time of application.  Prior year financial figures 

are actual amounts based on complete financial records. 

 

Private support - cash support derived from cash donations 

or a proportionate share of general donations allocated to a 

project. Does not include corporate, foundation or govern-

ment contributions or grants.  

 

Professional Artist - an individual with a serious career 

commitment, degree of peer acceptance and a substantial and 

developed body of work. 

 

Project Assistance - an application category through the 

Decentralized Arts Funding Program that awards grants for 

support of a specific arts project.   

 

Project director - person with immediate responsibility for 

implementing project activities. 

 

Projected year  (Next Year)  - an organization's next fiscal 

year.  Next year's financial figures are projected amounts 

based on budgets which have been approved by an organiza-

tion's board of directors or governing authority at the time of 

application. 

 

Provider-of-Services Form - that page of the application 

form which seeks information on the 1) project director, and 

2) artistic and other person(s) being hired or engaged to im-

plement the grant, the services to be provided, the fee for 

those services and the qualifications of the individual/group.  

This page may be photocopied. 

 

Regional Development Agency (RDA) - a local arts agency 
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that administers the Louisiana Decentralized Arts Funding 

Program for a multi-parish region of the state. 

 

Rural  - parish with 100,000 or fewer residents or a city 

with 25,000 or fewer residents. 

 

Series of related events - a project composed of two or 

more exhibitions or performances which, taken as a whole, 

are necessary to achieve the project's goals and objectives.  

Events that occur simultaneously, consecutively or within 

the same venue are not.  

 

Site - the actual location of proposed activities. 

 

Space rental - payments for rental of space specifically 

identified with a project (for example, offices, rehearsal 

halls, theaters, galleries). 

 

Sub-applicant - an individual artist or organization lacking 

legal status to be an applicant who makes arrangements for 

another organization to act as its legal applicant.  The fiscal 

sponsor agrees to submit and sign a grant application on the 

sub-applicant’s behalf and to pass on such grant funds for 

project implementation.  Please note that in such cases the 

applicant remains legally and financially responsible for the 

use of grant funds.  Auditors generally will not provide an 

"unqualified" financial audit statement for an applicant who 

acts as fiscal sponsor for a sub-applicant unless the sub-

applicant's financial records and related activities are also 

audited. See Fiscal Sponsor. 

 

Supplies – supplies and materials include consumable sup-

plies, raw material for the fabrication of project items. 

 

Technical Assistance – a  former category of the Decentral-

ized Arts Funding Program that provided professional con-

sultants and training in the areas of organizational develop-

ment; gaining non-profit status; long-range planning; profes-

sional development; grantsmanship; project design; plan-

ning; or evaluation; etc., as it coincided with specific arts-

related activities or programming.  Applicants for Organiza-

tional Support or Project Assistance may still include needs 

for technical assistance within either of these types of appli-

cations. 

 

Tour - two or more engagements at different sites, in differ-

ent communities, contracted through any number of present-

ers included in one trip away from the artist’s home base. 

Engagements within the artist’s home base do not constitute 

a tour. 

 

Travel - costs directly related to travel specifically identified 

with a project (for example, fares, lodging, food, tolls, auto 

rental, mileage allowance for private vehicles, tips and per 

diems). 

 

Underserved population - people who genuinely lack ac-

cess to arts programs, services, or resources for geographic, 

economic, cultural, social, physical, or other demonstrable 

reasons.  The term “population” can refer to a group of peo-

ple with common heritage, regardless of whether they live in 

the same area.  

 

Urban - a parish with more than 100,000 residents or a city 

with more than 25,000 residents.  
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Other Notes: 
 

REGION 6 DAF Grant Application Workshops for FY ‘17: 
 
¶ The dates, times, and locations for the DAF FY ‘17 Grant Application workshops for Re-

gion 6, which covers Avoyelles, Catahoula, Concordia, Grant, La Salle, Rapides, Vernon, 
and Winn parishes) are: 

 
 —First workshop:  Thursday, Apr. 21st, 2016 
            1 p.m. to 2:30 p.m. in the  
            Frye Non-profit Development Center — Room F 
    (2nd floor of the Rapides Foundation Bldg) 
 
  [Address]:  1101 Fourth St.  
           Alexandria, LA 71301 
 
 — Second workshop:   Friday, Apr. 22nd, 2016 
       1 p.m. to 2:30 p.m. at the  
                    Winn Parish Library  — Board Room 
 
  [Address]:  200 North St. John 
          Winnfield, LA   
 
¶ The DAF FY ‘17 grant applications are available on the Arts Council of Central Louisiana 

website at www.louisiana-arts.org.  Get a head start on yours before the workshop!  It is 
preferred if you call in advance to reserve a space at the workshop; but not mandatory.  
Please come to the workshop with your application and any questions you may have.   

 
¶ You may also call the Arts Council of Central Louisiana for assistance at 318-484-4471, or 
email the Community Development Coordinator (CDC) at caroline@louisiana-arts.org.   

 
¶ The earlier you begin, the better your chances will be for submitting a complete, detailed, 
and accurate application.  This will help your chances towards recommendations for fund-
ing at the Community Review Panel. 

        


