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APPLI

Signed
of the original, ande i g ht
must be received by the Arts Council of Central Louisi-
anano laterthanWe d nesday,

CATI ON DEADLI NE

J uanBe: 0106t h,

INFORMATION FOR ALL APPLICANTS

organization not get funded, or be approved to receive

ap p | jalong with®ing H to r (m& feducedofynding, gn appeal may only be made if the
( 8f )l attaahrpeitse sapplicant was present at the panel and has read the full

minutes of the panel.
2016

p . .wiamail orhand delivery. SUppl ement aRe qmat ereiment s

alaseopt i olfiywdr organization chooses to in-

(2)

clude these, please submitt w 0

This i s not a

application(s) to:

Arts Counci l of Central
1101 4th Street

Suite 201

Al exandri a, LA 71301

FI NAL REPORT DEADLI NE
Final reports for FY
days after the compl eti
that end in September
15t h, 2017.

Appeal s Process

Itis ST RON G keddmmended that a representative
is present at the Community Panel. Representatives
may not communicate with anyone on the panel, if they
attend, unless first addressed by a panelist. Should your

copi es

2017 cgpwar ds

1 Applications may n o be faxed or e-mailed; an
official hard copy must be delivered to the Arts
Council of Central Louisiana by the deadline even

pMa# dr dalaver the d e grgol hawk ubmitted a draft for review prior to the

deadline.

1 Signatures MU S be in blue ink

ﬂ' Ofillo.bo§af's B3t Be submitted on an official Decen-
tralized Arts Funding Program application, availa-
ble at www. | 0 ua rsti sa.naaterg the
Grants>Decentralized Arts Funding tab.

T Hanwritten

1 Improperly formatted applications will not be ac-
are due thirty

q N Bueft mult Bt BompRtE Ad a&fFale.-
tions: either one (1) Organizational Support and
one (1) Project Assistance or two (2) Project Assis-
tance applications.

Need Hel p?

Contact QGH&88€£PTCI1

Community Devel opment

CONTI NUI NG CHANGES
LAST YEAROGS GUI DELI

Please note that this year’s deadline for applications is
earlier than last year’s: instead of July 1st — it will be
June 15t h,
r_e v ioé ywur application, please submit it to the
Community
Councilt hr ee ( 3)

by 5.Wedmesday, May
Also, beginning this year, Technical Assistance appli-
cations will no longer be a type of application under the
DAF program. However, needs for technical assistance
can still be listed in Organizational Support or Project

Assistance applications. See p.14 for more information.

a $f yoh wosld likech d 8 & OsMflization) grants.

[FRCOAWM Gr ant s

I alidiBon to overseeing the DAF program within each
region of the state, the Louisiana Division of the Arts
also offers General Operating Support (formerly called
For more information, please

contact:

Devel opméthetArtsCoor di nator
vhe fmdt deadlineef op £y | a
25t h,

Whit e
Di2r0elbt or of Grants
Loui siana Division of
22%42175

pwhite@crt.la.gov.

Ar t s
Page
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OVERVIEW: THE ARTS COUNCI L OF CENTRAL

The Arts Counci l of aGmenistérsrtkelDe kb ent sah ..

. ) J Mission Statement:
Funding Ror Pegg iao v &y e Ch £ a h Cwlna o, rGriaa
LaSagRdmi,¥e s nomWidima r i)sTheAsts Council also serves as

the Regi onal De v e | for phiv eegioh. ChArgnelyn theyArts Council
operates programs and services in five core service areas:

LOU

The missioln of t

Council off Cent
T Arti st and Or gani zd GoaloTnoa | e nEanbpl cew eja urletnu r a | or -
gani zations and aswts$saisnitmg,beadanek icwel,fs icammuhpii sy t O
responsive producers of cultural products ang@ servic
i ndi vidualTo ths eads theaAnssCouncil provides training, plan- promote [and

ning, consulting, information, and marketing services to artists and cultural
organizations within its constituency. This also includes the development of
professional services in support of arts organizations, the improvement of com- produce thle arts

munication among arts organizations, and the development of proactive coop-

eration and collaboration among those arts organizations. centr al Lloui si a
f Quality Artso®ia:dor anatkiend nteractil|ve, irnefé)rraant_ve, an

educational experiences in the Afts availableg to eve

munities in the Art sTheAetsuCouacil pr@estsacfonst i t nenewv

annual Performing Arts Series; in addition, it partners with local cultural \\ ,

groups to enhance the quality of their own presentations and artistic projects sl

through planning, facilitating, funding, and technical support.

‘N./
T Community/ QualityoGd:Toi eéevVvat ei mO’AYWthe

forefront of public dialogue abol g)UNCIL soci al ,

and to ensure the consideration of Canfral e 5] in mun
st at ewi dna kb ollgei. ActsyCouncil believes that the Arts are more
than entertainment. They are a strong economic engine, an educational and
social tool, and a vital portion of a community’s healthy quality of life. For these reasons, the Arts Council
plays a significant role in the economic and development planning for Central Louisiana’s cultural needs.
1T Financi ad God:Ump erxtpand available cultural opportunitie

ency by providing grants for project-bassidsthance, tope
The Arts Council administers grant awards every year to artists and cultural organizations in its service area

through the Decentralized Arts Funding Program (on behalf of the Louisiana Division of the Arts) and the

RoyOMartin Funding for the Arts Program (on behalf of RoyOMartin Lumber Management).

T Facilities—@GbabTmgemamt programming dollars and provi deé
to arts organizations as ef f iAsadneamdd-ingomeatmateky, therAgsx pensi v e
Council manages several facilities in the Rapides Foundation Building in addition to the Coughlin-Saunders
Performing Arts Center.

FY 2017 Guidelines—Decentr al i zed Arts Funding Pr
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L(@%ﬁ OVERVIEW: THE ARTS COUNCI L OF CENTRAL L OU

Contacting Your Arts Council

Phone: (318)484-4474 or (318) 484-4471
Fax: (318) 484-4499

We b : www.louisiana-arts.org
Facebook.com/artscenla

Addr e s $101 4th Street
Suite 201
Alexandria, LA 71301

Staff:

Matt Henry, Executive Director
matt@louisiana-arts.org

Caroline Randall, Community Development Coordinator
caroline@louisiana-arts.org

Julie Prevot, Administrative Asst. and Events Coordinator
julie@louisiana-arts.org

Casey Palombo, Business Manager
casey@clctf.net

Kendall From, Technical Director
kfrom@]louisiana-arts.org

Derik Richey, Asst. Technical Director
drichey@louisiana-arts.org

FY 2017 Guidelines—Decentr al i zed
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OVERVIEW: DECENTRALI ZED ARTS FUNBI K

The Louisiana Decentralized Arts Funding Program (DAF) provides a system for funding arts and cultural projects
in every parish of the state. Funds are provided to each parishonap eca plh & sding the most recent census.
Applicants compete only with others in their parish. Decisions about cultural priorities are made locally.

The Louisiana Division of the Arts disburses the funds to nine Regional Development Agencies, which re-grant
those dollars to parishes in their region. A Community Development Coordinator/Director administers the DAF
process for each region. The Coordinator/Director identifies arts-sponsoring organizations and provides them
with advice and assistance in developing arts programming.

The Louisiana Decentralized Arts Funding Program (DAF), initiated in 1995, makes the arts available in all areas
of the state by giving artists, nonprofit organizations, community groups, and local government agencies in each
parish the opportunity to develop arts programs that meet their local needs.

Policies: Goal s
The Decentralized Arts Funding Program is designed  The goals of the Decentralized Arts Funding Program
to: are to:

9 Strengthen arts organizations;

Allocate fift t of the Louisiana Divisi f . .
1 ocate Tty percent of the Loutstana LAvision © 1 Encourage professional artists to undertake

the Arts legislative appropriation on a per capita . . .
& PPTop P P projects that have meaningful community

basis; . . .
involvement and build audiences for the arts;

1 Encourage a variety of nonprofit organiza-

1 Expand efforts to make the arts accessible to all , .
tions to sponsor arts and cultural activities

arishes in Louisiana; and . . . .
P including classical, contemporary and tradi-
tional arts in eight artistic disciplines in every

A ations | ithin th .
1 ward grants to organizations located within the parish;

parish for which funds are designated. 9 Leverage additional local support for the arts;

9 Provide arts activities to groups which have
had limited arts experiences;

1 Provide funding for arts and cultural activities
that are open to the public; and

9 Introduce the grants process and develop

grant-writing skills.

PROC

FY 2017 Guidelines—Decentr al i zed Arts Funding Pr
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L(Q%ﬁ OVERVIEW: Wh at Types of Grants Are Avail

There are two (2) grant categories in the
Decentralized Arts FundiggsRr owatadh e s

No cash or in-kind match is required in the Decentral-
Project Assistance ized Arts Funding Program; however, a match demon-
Provides funding for a specific arts project. strates community involvement in and commitment to
T Amount availabl eUpmwe00% atheprojéctCaid tisian0 ddvantage when your application
of eligible expenses and no more than $6,500.00  is reviewed by the Community Panel.
— but may not exceed parish allocation.

N o t @ven the competitive nature of the grants pro-
Organi zational Suppor tcessand the number of applicants per parish, it is likely
Provides funding for operating expenses (such as sala-  applicants will not be fully funded; therefore, i t i's i m-
ries, supplies, and utilities) of ar t s or g,amiozdtaindndg o consider additional
which must have their own 501(c)(3) designation from
the IRS.
T Amount avail abl eUppo&8% application

of your organization’s last completed fiscal year's

annual operating revenues and no more than

$6,500.00 — but may not exceed parish allocation.

Ot her I nformation

The minimum grant request per category is $1000. 00

and the maximum grant request per category is

$6, b0OMNotAmount requested may not exceed
parish allocati on.

You may submit up to t_wgrants for Pr oj ect Assi s-

t anuenlyo nieOr gani zati onal Support.
Eligibility Table
Project Organizational
Assistance Support
Nonproft Arts X X

Organi zatons

Nonproft Or gal

Government al

School s and S

Coll eges and

X | X | X | X | X

I ndividual s (
sor)

FY 2017 Guidelines—Decentr al i zed Arts Funding Pr
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OVERVIEW: | s My Organizatio@g/{;\ggible?
Parish Domicile ity.
All applicants mu_sapply in the parish in which the 1  Organizations currently receiving a grant from the
organization is domiciled and incorporated. The domi- Division of the Arts’ General Operating Support
ciliary address is the organization’s official address (formerly Stabilization) Program may serve as a
registered with the Louisiana Secretary of State and fiscal sponsor in Project Assistance (see f i scal
located in the parish indicated on the Certificate of sponsor requirements bel ow);
Incorporation. All nonprofit organizations mu s t b eq i1f¥jviduals may apply by using an eligible non-
good s twihrhd Lowisgana Secretary of State to profit organization as a fiscal sponsor for projects
receive a grant. developed by an individual but directly benefiting

the community and including community partici-

Re me mb@nly non-profit a r brganizations with pation. This is not a fellowship or award of merit.
501(c)(3) status from the IRS are eligible to apply for The fiscal sponsor assumes legal and financial
DAF Organizatgdraatnnal Suppor t reponsibility for the project (s ee fi scal spon

The following types of organizations may apply for
Project :Assistance

1 Louisiana non-profit tax-exempt organizations;

1 Organizations without nonprofit tax-exempt status
from the IRS must be registered as a nonprofit
corporation with the Louisiana Secretary of State

1 Local, parish, or state governmental agencies such
as libraries or municipalities;

9 Public or private schools; school boards. Each
school within a school system is considered a sep-
arate entity;

1 Colleges or universities sponsoring activities
(each university department is considered a sepa-
rate entity) intended for community participation
(not academic, credit-producing, or curriculum-
oriented projects). Such activities must provide
significant access and the probability of signifi-
cant attendance by the general public;

1 Organizations lacking the legal status to be an
applicant may apply using an eligible nonprofit
organization to be a fiscal sponsor. The fiscal

sponsor assumes legal and financial responsibil-

NOTE

requirements bel ow).

Fiscal Sponsor Requirements
Organizations may serve as a fiscal sponsor for up to

two other applicants, termed sub-applicants.

9 Fiscal sponsors must be domiciled in the same
parish as the sub-applicant.

9 Fiscal sponsors may not serve as a provider-of-
service within the same project.

T Appl incuasstt b mi t a
ship agreement with

signed fisca
the gran

Chapter Organi zations/ Feder
Exemption Requirements

Chapter organizations using federal group tax-exempt

status of a central organization, if the central organiza-

tion is domiciled in Louisiana, are eligible to apply for

project assistance grant funds.

f Organi zations mu s t attach a
t axx empt designati on l etter
organization and documentat:i

indicating that the

organi.zati on

chapter

1 Eligible grant-seekers may apply for FY2017 funding in parallel grant categories from the Louisiana Division
of the Arts’ (LDoA’s) grants programs and the DAF program. However, in most cases, when an applicant is
recommended for funding by both agencies in parallel categories, they must only accept one.

9 The parallel grant category for the LDoA’s General Operating Support grant (formerly called Stabilization) is
DAF Or gani z at ilfoyouart rec@nmgndedts receive both a General Operating Support grant
and a DAF Organizational Support grant within the same fiscal year,y 0 u  mu s t onl Yelecatlec e pt o]
grant award that is most appropriate for your agency. You must notify both the Arts Council of Central Loui-

siana and the Louisiana Division of the Arts of your decisioni n _wr i t i ng
FY 2017 Guidelines—Decentr al i zed Arts Funding
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OVERVIEW: Wh a t Ki

nds Canfiot Pe of wercd

Organi zations who receOwegahiepaticampViemnrcen

appropriations:
Organizations receiving line item support from the
state legislature are ineligible to receive grants for arts
programming related to those line items.

Past grant recipients who are not in compliance with

the Decentralized Arts Funding Program.

We do not fund:

9 Activities that occur before October 1, 2016 and /
or after September 30, 2017;

1 Expenses incurred prior to October 1, 2016 and /
or after September 30, 2017;

1  Activities not open to the general public, except in
projects involving schools or school systems;

9  Activities intended to serve only an organization’s
membership;

1 Projects that primarily serve social or religious
purposes;

9 Exhibits or activities that primarily focus on his-
torical topics rather than current folklife tradi-

tions;

1 Re-granting by the applicant to other organiza-
tions for programming activities;

1 Projects funded in the same year (or overlapping
year) by the Louisiana Division of the Arts’

Statewide Arts Grants Programs;

1 Activities intended primarily for fund-raising pur-
poses;

T Accumulated deficits or debt retirement;
1 Contingency funds;
9 Acquisition of entire collections of works of art;

M Capital improvements including restoration of
buildings;

9 Restoration of historic buildings and sites;
Conservation of non-arts related collections;

9 Projects used for academic degrees;

Tuition for academic study;

Creation of textbooks or costs associated with
recurring curriculum;

Normal, traditional school activities;

Payment of administrative or teaching staff for
any school or school system;

Artists filling teacher vacancies;
Operational costs to universities;

Food or beverages for hospitality or entertainment
functions;

Scholarships, purchase awards or cash prizes;

Exhibitions or productions by children without the
involvement of professional artists;

Fees to children under the age of 18;

Fines, penalties, interest on loans or costs of liti-
gation;

Lobbying expenses;
Projects and tours to take place outside the state;

Purchase or long-term rentals of equipment, prop-
erty, capital improvements or library holdings;

Fiscal sponsor as a paid provider of service within
the same project; or

Licensing fees of any kind.

FY 2017 Guidelines—Decentr al i zed Arts Funding
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NG GRANT CATEGORIES—1: Project Assistance

Project provilds fandseonacvariety of arts
projects and programs with artistic value that meet

specific community needs. Arts projects are supported
within the following disciplineso n 1 vy

Dance

Design Arts

Folklife

Literature

Media

Music

Theater

Visual Arts & Crafts
Multidisciplinary

=4 =4 =4 4 -8 -8 -8 -9

Evaluation Criteria
A Community Panel will evaluate your proposal using
the following evaluation criteria, which will be used to
determine recommended funding. Questions are pro-
vided for you in the application narrative. Your re-
sponses in the narrative along with the project budget
and providers of service will be evaluated accordingly.

Artistic Merit 35%
Need and Impact 25 %
Planning and Design 20 %
Administration and Budget 15%
Compliance 5%

Ar t i st & YourMpplication will be reviewed on
the basis of:

1  Expertise of artists involved as providers of ser-
vice; and

1 Contribution to the art form or the understanding
and appreciation of the art form(s) as proposed.

Need and Youmgpphication will be reviewed
on the basis of:

1 Need for the project;

1 Merit of the project’s purpose and objectives ac-
cording to community standards

9 Efforts for increased access, participation, and
exposure to the arts;

1 Involvement of diverse populations (social, geo-
graphic, economic) reflective of the community,
including those with limited access to the arts; and

1 Level of community collaboration or involve-
ment.

Fol klife Projects Only:

9 Cultural significance of the art form and the in-
volvement of trained cultural specialists
(folklorists, anthropologists, ethnomusicologists).

Pl anni ng @ Yodrappliasion gilhbe re-
viewed on the basis of:

Well-planned and designed project;
Adequate people and resources specified;
Realistic time frame as proposed; and

= —a —a A

Involvement of target audience in the planning
process.

Admini strat i ®Yourarojedt wiB bed g e t

reviewed on the basis of:

1 Ability of the applicant to administer and deliver
activities proposed;

1  Appropriate request level and use of grant funds;
and

9 Clarity and completeness of financial information.

Co mp | id aYoue cgganization will be reviewed on
the basis of its past compliance with deadlines and

guidelines in previous years. Do c ument ed nstanc
of -nompliance wil/| be presente
nity Panel on the date your
by the moderator/ Communi Dev

dinator .

I n Project Assistance,

9 Operating costs not directly associated with the
proposed project;

1 Non-arts oriented exhibitions or productions and
related expenses;

T Arts-In-Education (AIE) projects also supported
by AIE grants awarded at the state level.

FY 2017 Guidelines—Decentr al i zed Arts Funding
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GRANT CATEGORIES—1: Project Assistance (cont’d) @/

Project Assi st ance | de apoject. Folklife does not include historical re-

This list offers possible suggestions, but is not to be
considered exhaustive. Applicants are not limited to
selecting a project from this list. If you would like
assistance in developing a project for your community,

enacting or living history.

Literature
Literature project grants are intended to support spe-

please contactthe Co mmu ni t y De v el o patie projectsthat preseditithe literary arts to the public

nat forrhe Art s Counci l

of atCe and tp prdmotelworks jofsppetayn figtion, and creative

(318¥4%8c4ar ol i ne @ rotusi.so ragnnan-fiction. In addition, the category supports not-for-

Dance

Dance projects can focus on ballet, modern, jazz or
ethnic dance. Dance project grants assist artists and
organizations to make quality dance programs accessi-
ble to the public and to encourage innovation in dance
as an art form.

Design Arts

Design Arts projects promote excellence in the design
field of architecture, landscape architecture, urban
design, historic preservation and planning; interior
design, industrial design, graphic design, and fashion
design. This program area provides an opportunity for
visual arts and design professionals to collaborate on
projects involving design practice, media, theory, re-
search, and education about design. Projects may in-
clude publications, audiovisual presentations, or con-
ferences. Design arts do not include purchase of plant-
ings, seeds, gardening equipment, construction equip-
ment or building supplies.

Fol kIl ife

Folklife refers to traditions currently practiced within a
community that have been passed down informally
over time and not learned through workshops, classes,

or magazines. Folklife includes Per f or mi ng
t i o(mwssic, dance, storytelling) and Tr adi t i

Arts & (cCeupatibntlsfestive and food tradi-

profit small presses and magazines that publish fiction,
poetry, creative prose, or literary criticism for produc-
tion and distribution projects. Such magazines must
have been published at least once.

Medi a

Media project grants provide financial assistance to
organizations and artists involved in film, video, radio,
or related media. Projects should focus on the devel-
opment of film, video, and radio as art forms where
experimentation, technique and creative processes are
included in the project design.

Musi c

Music project grants assist artists or organizations
sponsoring musical programming or the presentation
and development of musicians, composers, and/or
music ensembles and orchestras in all genres, includ-
ing band, chamber, choral, ethnic, jazz, new, opera,
orchestral, popular, solo/recital.

Theatre

Theatre project grants are intended to help make high
quality dramatic and musical theater available to the
public or support development of nonprofit profession-
al and community theater, puppetry, mime and story-
tefiing.a d i -

onal

Vi sual Arts and Crafts

tions). See definition of f ol WisualrAttsiamltCrafis project fgrants gré¢ intendedate

Folk traditions are created within specific cultural con-
texts that need to be understood to be appreciated.
Most folklife projects are greatly enhanced with the
services of a professional folklorist or other trained
cultural specialists such as those with academic train-
ing in folklore, cultural anthropology, ethnomusicolo-
gy or other related fields. Cultural specialists should
be involved in planning and implementation phases of

support projects or services of museums, art galleries,
art centers, and other organizations concerned with
visual arts. This includes drawing, painting, printmak-
ing, sculpture, photography, glass, ceramics, fiber,
wood, metal, mixed media, and art in public places.

Special Note:
When a Project Assistance application calls for the
creati on of,samplesfework from thk

FY 2017 Guidelines—Decentr al i zed Arts Funding

Padd

Samples of

Pr



B ) o

GRANT CATEGORIES—1: Project Assistance (cont’d)

artist MU sh¢ included for review by the Community

Pane. Pr oposal s without sampp ecsi _aolf Nwarek Wirlolj ebés I nvol vi
considered ineligible and wildl not be presented to
the Community Panel. When a Project Assistance application calls for in-
volvement of schools (whether the project engages
New works include: with students or uses a school as a facility),a | et t er of
per mi ssi on framthe school’t grincipal
1 Commissioned performance pieces (dance, thea- mu sb¢ included with the proposal. Projects taking
tre, music, etc.); place in multiple schools must include letters from
9 Visual art pieces or series; each school’s principal. Alternatively, the Superinten-
1 Literary works; dent of Schools in your parish may sign a letter giving
1 Media pieces (film, video, audio, technological, ~ Permission for the project to take place in multiple
and experimental); schools.
9 Public art (murals, statues, etc.); and
1 Collaborative works created as the result of a pro- Proposals t h at call for the p
ject (student works collected for distribution, mul- but do not include a letter of
wi || be considered ineligible

tidisciplinary works, etc.) )
sented for review to the Commu

FY 2017 Guidelines—Decentr al i zed Arts Funding Pr
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Organi zat i ogramth are Soulp gvadlablé to Ne ed an dd Ybumgpplication will be evaluated
arts or gaithi5Ddt(icg resk 8@ mp t a ®s thabhsis &
from the Internal Revenue Service. An arts organization

GRANT CATEGORIES—2: Organizational Support

is generally defined as one whose mission statement 9§  Need for the organization’s programs or services;
makes clear that the organization’s primary purpose isto  q  Involvement of diverse (social, geographic, eco-
develop, promote, encourage and/or present the arts (not nomic) populations reflective of the community,
history) to the public, to ensure community accessibility including those with limited access to the arts;

and to target diverse populations. Or gani z at i0 W& of fdhtYfunds to further the mission of the or-
requesup otndoy2 5t%h e most r ec gdifatio:and OMpIl et -

ed fiscalnnyeadr 'oevamnady § Opfforts for increased access, participation, and ex-
more than @&r6arbt0D . MY be UsEtetftRirs, OPET At -

ing expenses, such as professional sal ari es, rent an
utitities, supplies andalatafiibdl a8 idiadbaicBbiligbr ¢ 05t s
curred by the organi zat i, QeddStWsen October 1st, 2016
0September 30th, 2017.

1 Sound fiscal history as shown in financial state-
For the purposes of this grant program, acceptable arts ments;

disciplines are defined as: 1 Diverse funding sources and community support;

H gan.ce At 1 Quality of organizational planning; and
q Felsliigrfl S 1 Compliance with past grant contracts, if applicable.
olklife
 Literature . .. . .
1 Media Co mp | i® aYowr erganization will be reviewed on
9 Music the basis of its past compliance with deadlines and
§ Theatre guidelines in previous years. Documented instances of
9 Visual Arts and Crafts non-compliance will be presented to the Community
1 Multidisciplinary Panel on the date of your application’s review by the
moderator/CDC.
Evaluation Criteria
Quality 45% I n Organizational Support, we
Need and | t Y
eed and 'mpac 2k 9 Non-arts organizations;
Administration and 25% 1 Nonprofit arts organizations without 501 (c)(3)
Budget designation from the IRS;
Compliance 504 1 Governmental agencies, colleges, universities, and
3 0 schools; or

1 Organizations that have received a General Operat-

ing Support Grant (formerly called Stabilization)

Qu a I3iYbuyproposal will be evaluated on the basis from the Louisiana Division of the Arts during the
of: same fiscal year.

For a complete Ilist of what s
tralized Funds, see page 9.

9 Artistic merit of the organization’s programs;

9 Value of the organization’s programs and services
to the community; and

1 Contribution to the understanding or appreciation
of the art form(s).

FY 2017 Guidelines—Decentr al i zed Arts Funding Pr
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*Note about Technical Assistance®

Techni cal ,afssus ¢atsgbrp formeely pro- Tr ai ni
vided by the DAF program, usually provided funds to
allow access to professional expertise in two primary
ways: Consultant Fee Support and Training Support.
Consul tant vaeueed tShirgpmidssional
consultants. Tr ai ni ng allSwed theoartistic q
staff, administrative staff or board members of arts or- ing organization (the pairing of an established or-
ganizationsto at t end .sweoniknsamisp 8 0 -  ganization with an emerging organization);
fessional devel opment .py Ooviiseuth MSthodPtfaining fBr RllRtlorR thet &S
This grant program provided funding for the develop- primarily artistic (not historic);

mentofar t s or g,anwelt®d foi oanrsp r ¢ f {st of media equipment

organizations -hhdedeccattidonald Knsti -

ng:

Allows artistic staff, administrative staff or board
members to attend seminars, workshops or other
professional development programs;

Costs related to mentoring requested by an emerg-

t ut jaoprelassdtothed ev el op ment of speci fic arts
related activities or pro@gipr®R tN%n of Technical Ass
in your DAF Organizational

In order to continue to offer applicants the ability to Assistance applicati

meet technical assistance needs, the LDoA has ap-

Project

proved broadening the scope of either DAF Organiza-
tional Support or DAF Project Assistance grant appli-
cations, in order to include needs for technical assis-
tance within either of these grant categories. Organiza-
tions applying for Project Assistance (but whose prima-
ry focus and mission is n 0 drts-related) must demon-
strate that the amount of their grant request which lists
needs for technical assistance will benefit the a r tom-
ponent of their project. Similarly, technical assistance
needs listed on an Organizational Support application
must be related to the descriptions listed above (in
b 0 ), @ below,under Co n s u lotTarnatisn i n

Listing of general Tech
This list offers possible suggestions, but is not to be
considered exhaustive. Organizations are not limited to
selecting from this list.

Consultants: ltemsmahwanot beddr sfiedchnic
assistance needso within yol

1 Development of a cultural or strategic plan;
T Assistance in designing a project (art festivals, 9 Costs for permanent administrative or artistic staff;

folklife festivals, exhibits); 9 Funds for Colleges/ universities; or
T Assistance in acquiring 501(c)(3) status; 1 Funding for individuals not associated with the ap-
1 Board development and recruitment; plicant organization.
I Documentation of arts resources (artist, folk artist,

or art form); For a complete I|list of what s
I Developing marketing plans; Decentralized Funds, see page
1 Documentation of the organization's activities for

promotional efforts;
1 Economic impact studies of the arts. FY 2017 Guidelnes—Decentral i zed Arts Funding P

The Community Panel will evaluate any technical assis-
tance needs listed in your Organizational Support or
Project Assistance proposal according to:

1)How c | os e theytechnicallassistacadneeds
are to the development of your arts programming and

2 ) E e as i bfithé teclinigal assistance costs, based
on the clarity and accuracy shown in your budget.

Questions will be provided for you in the application
O narrative which will ask for you to illustrate these
points. Your responses in the narrative, along with the

n ﬂro?e& Budg@t and brévihe?s-%f%e?vicenf@rlﬁs,dw?ﬂl be

evaluated accordingly.

Padd
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WRITING YOUR DAF APPLICATION: Pr epar i ng %} WQ It e
An organized and well-developed application to the Foll owing I nstructions

Decentralized Arts Funding Program demonstrates the
administrative ability of the applicant. Programs or
projects supported by public grant funds gain credibil-

ity with corporate and private sponsors. Spending

1 Observe length restrictions, type-font and size,
rules about attachments, etc.

9 Ensure that all required documentation (see com-
plete listonthe At t a c h page of thsapplica-

time preparing a thorough grant application packet is a tion form) are attached. | ncl ude al | attach
good investment. even if you are .a returning
9 Formulate a realistic budget that includes all reve-
Are you new to grant-writing? Here are some tips for nue and expenses for the project (if it is a Project
success: Assistance application), or all revenue and ex-
penses for your organization’s fiscal year (if it is

Pllanning Your Grant Propos g, Organizational Support application). *Those

T -Review the guidelines angyifVid PRt AksRidhce Go'nbt hnd th @
for the category in whi ¢ByclddaH entie ofizdhizatioRal badBeR 4 poject

1 Review the intent of the Decentralized Arts Fund- budget will suffice.
ing Program (p. 6). Is this a logical funding
source for your organization? Writing Your Application

I Think about the needs of your community. How 1 Be specific. Assume the reader knows nothing
does this project or organization meet a particular about your organization or your project except
need? Fi nd concrete ways t o wHa€ifprddehitdd indtHe @pplicalion. s Use facts

' Review the policies and goals listed for the DAF and not opinions. Back up statistics and figures
program on page 6. Can you demonstrate how with hard data.
your project or organization incorporates one or AV o iheduse of too much jargon. Write in sim-
more of the principles listed there? ple, clear language.

1 Ber e al dndst g eccin Jour plans. Talk to f Be condstised emudget, narratiyve
people you want involved in your project before Vidoefservices forms should al
you begin writing, including potential audience and rel ate.
members. Do they want or need the services your f Have someone who knows nothing about your
project offers? project read your draft. Does it make sense to

1 Involve your ¢ 0 mmu rnitlte p | a n pfithe g them? Then have someone who was involved in
project. Who will benefit from your project? planning the project read the draft. Does the de-

What are the realistic outcomes? scription reflect your intentions? Does it address

7 Realistically assess the cospasr sonnel N gl1&fdhs evaluation criteria?
andt i me r e g dof ypuepmfdt S 1T Rewrite. Proofread, proof |

f Plan for ways to revise pheofPr®da®cdgddiud! still ac-
complish your goals if qypoHow éhd listYof cFit€ridé SHicN 8 usdd dy thel a l
fundiMogt applications Wi Cdmmmify/Pahel. bABdreRR 8aéhtitdma Miky it
funded. easy for panelists to see why you deserve funding.

1 TaktotheCommunity Development Coordina-

t oat the Arts Council of Central Louisiana, and
visit the DAF pageatwww . | 0 ud rsti sa.noar ¢
FY 2017 Guidelines—Decentr al i zed Arts Funding Pr
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A3  WRITING YOUR DAF APPLICATION: Wr i t i n g and Submittin
1 Complete the application on the forms provided.
No handwritten applicati @nhaptwar | o rpouatrgashcths REoengs.
Applications are available online and can be profit tax-exempt designation letter for the central
downloaded atw ww . | 0 ua rsti sa.naar g . organization and documentation from the IRS
f Submit a draft for feedb JURiIngClwe i wderdly sl omepic-
D | t 0o o | ‘i tion. A letter of support from the central organi-
evelopmen roer. L (nmtiow e € ation must be submitted with the application.
or to the deadline, or by p m, Wednesday,
May 25th, 2016. 5. Board of Dj inckiding o0ames and i st
addresses, identifying officers, ethnic make-up,
Your narrative shoul d ans wegndprofeddiénal AffilidtionO Wi n g
guestions:
1 What are you planning to do? Be specific. 6. Schoandlps 0oj ects wor kimnsg wi t h s
1 Why are you proposing this activity? submit a letter of support from the. su.perintendent
1 How have you planned this activity? Who will of the local school board or the principal(s) of the
handle each task? school(s) that will be involved.
1 How were artists, companies, and consultants 7. Applications requesmoirkg crea

selected?
1  When will it happen?
1  Where will it happen?
1 Who will benefit from your proposal?

1 How will you evaluate your project?

mu st
deadl i

Al l applicants

June 15th, 2016

I. Appropriate
tance or Organizational Support) a complete nar-
rative, budget, and provider-of-service forms by
deadline date.

2. Proof of Louisiana or
Attach an IRS letter determining nonprofit tax
exemption under Section 501(c)(3) of the Federal
Tax Code or a letter from the Louisiana Secretary
of State’s office if the organization does not have
tax-exempt status. Gover nment al
(public schools, parish libraries, municipal gov-

ernments, state universities, etc.) are n 0 t
to submit proof of nonprofit status.

3. Proof of p a Cadrtididate ofilnconio-C i
ration from the Secretary of State’s office indicat-
ing the city in which the registered office of the
applicant is located. Must be the most recent ad-
dress as indicated on the Annual Report filed with
the Secretary of State.

S ubmi tSu P %—I%u—m’i}soos'llb?n% Wi ng
ne:
a p (PrbjdctcAasts-i o n

(performing arts/art in public places/design) or
media production (film, video or radio) mu_ssub-
mitas a mp | e  ohét illustates khe artistic
merit of the artists involved.

8. Arts organizations applying for Or gani zati onal
by the

1T Yearnd
form
ous year or the most current | R S

f i nancifarlthe pgeti-at e men't
Form 990
9 Optional: your organization’s most recent stra-

tegic, annual, or long-range plan.

FAlé dOég?ngﬁtiona}] ‘%u%portr agp}iclantts areS st rt cl)J nS gly
encou rtoa;@mltd;amgles of work, letters 01a sup-
port, brochures, reviews, and programs and d et ai | e d
b u d g #@dutsyour organization (if you do not feel
the organizational support budget page in the applica-
tbo agld the. required 990/ Year-end financial state-

VISl Oons . .
ment su#ﬁmently 1'11ustrate your financial standing).

red uPerJrec? gssistance applicants may also submit addi-

tional materials not necessarily called for as part of
Ith%ir_application checklist, in order to further demon-
strate the strength of their project.

These additional items are not required, but could be

si gni f i c & helpingfCammbniyPael mem-

bers evaluate your application.

Pr

FY 2017 Guidelines—Decentr al i zed Arts Funding
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PANEL REVIEW AND FUNDING

How are funding deci s inutieesvithimten (l® Basiness days of the panel.

After the deadline,the Ar t s Counci |l of 1 Cherartapphcition itodeaiconsidered for appeal, the

S i adetermines that the applicant and the proposal organization must submit a letter [ u st ithey i n g

are eligible for assistance and that the a p p| i ¢ at i appeal. Such requests must contain a justification

¢ 0 mp lwitheDecentralized Arts Funding Program indicating that the decision to not fund the project

guidelines. At that point, a Community Review Panel was based upon insufficient or incorrect infor-

that reflects the area’s ethnic, demographic and geo- mation resulting from something other than the

graphic diversity (in addition to having the artistic and fault of the applicant.

administrative expertise needed to evaluate applica- T Applicants may only submit a
tions) will convene to review the applications. Each resentative from that organi
parish is guaranteed representation on the panel. To for the community panel and
avoid having conflicts-of-interest, the employees and mi nutes of the panel

paid providers-of-service of an applicant organization 1 Submitting an i ncompl et e iamtpl i cati o
will not be allowed to serve as panel members. Board grounds for appeal. | nf or mati on not pro
members of applicant organizations may serve, but in the original grant appli
must recuse themselves by physically leaving the considered as grounds for ap
room when those applicants are discussed and voted 1 Recommendations by the panel to not fund an

on. Other reasons for recusals are: a panelist's imme- application or recommendations for partial fund-

diate family is a board member, or the panelist has ing are not grounds for appeal.

some other close affiliation or potential bias with an

applicant organization. The dates of the Community Panel’s meeting, the Ex-
ecutive Committee meeting (at which any appeals will
After the Communi ty P abebeird), 4idthe Board meeting (where final recom-

Once the Community Review Panel has met, appli- mendations will be voted upon) shall be sent to you

cants may call the granting agency to find out the rec- upon receipt of your grant application.

ommended funding level and panel comments. T h e

Arts Counci l of Centr al Ohco theiagpdalelava beew fevielved, theoAlrts Cona-k e
angfficial noti ficati ons ciuofiCentrhl LomifiahaeBoard tofh Rirectdrs wils ap-C o u n -
cil Board of Directors h arsve thepepommeudetidns df the pan€l andh thes ap-i -

ty Panel 6s recommendat i o mpelboard. You may also get more information from
the Arts Council’s website, www.louisiana-arts.org.
N o t dt:is the responsibility of the applicant to call

the Community Development Coordinator for the re-

sults of their application’s evaluation. The date, time,

and location of the Panel’s meeting will be made

available to all applicants.

Appealing the Community Panel 06s
recommendati ons:

Applicants not recommended for funding or recom-

mended for reduced funding may appeal the funding

recommendation by submitting a written appeal to the

Arts Council of Central Louisiana’s Executive Com-

FY 2017 Guidelines—Decentr al i zed Arts Funding Pr
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L/ <%) PANEL REVIEW AND FUNDING (cont’d)
Wh a t do | do i f [ am f benadadale? on the Arts Council’s website:
www.louisiana-arts.org
Contract and Payment Requirements:

Congratulations! You will enter into a contract with

The Final Report documents the programs or services

theArts C O' uncil o f_' Aopeml t ircaalﬂ?o“‘(?&i lf)}i' y%ﬁr %rgaﬁ'ization. Information in the
who . receive partial fundg.g Qeﬁoﬁ Iaoﬁlfrhrlesd_the %rf‘ginalp ihf§iRafoh &l T O
revise the plan a.nA“ Ib uaj(g{&iﬁe@i aycs:lncaﬁblricgi_(l)n'gvﬁqlwﬂat actually ha]%pened )
payments are contingent upadofydihibelogrand PsBviclsh e | egis-
l ature of the Fontlimgtdeeisiomstit Loui si ana.
the state level are often not made until the middle of At this point, we want to know what worked and what
the cycle, or later, and can affect the actual award pay- did not work; how many people benefitted; what were
ment. Once the AC?L recetves money from the the results; what was the intent of the project; and —
LDOA, the contract will be signed and approved by all was it achieved? The budget (income and expenses)
parties. You will then receive your first payment of 75 of the actual project or organization activities funded
percent of your grant award, soon after the contract by DAF must be reported. Keep in mind the goals of
has been submitted, signed, and approved. Re me mb e § . pocentralized Arts Funding Program and the ap-
t hat no payment and no eﬁ%oBrﬁth%aﬁlatiJn&iferib.r red prior to
the designated time period can be paid for wi t h
DAF funding. Note: Once you have submitted th
) with all required documentat:i
Notlef at any time you ar eaprr}aot{/leed t °yoCu° mpilieit e, dd&i ve tn
project, programs or segylheegy, FRf aANPd . Y F4Ha8 Repo
funded, or must change tih&yodad g e meyntys  &fi r¥Y9UT30) da
project, please contact sthg;Cy@FMUAigY¥nal Report is no
Devel opment Coordinator bm@?%bqt%HW'not reflect the of
plication, i f the project was
Final Report Requirements':'nal Report s late, you may
During the course of your project, you are responsible 25 per C ent payment _a nd you ma)
for keeping track of activities and financial infor- apply in the following cycle.
mation related to your project, programs, or services )
for which you received State of Louisiana grant mon- For each business day that yol
0,
ey. Also keep track of attendance and other matters. 1 /0_ of your total award (up t_ 0
scinded and reall ocated. Fai l
You must keep copies of a | | r,é(n&'io,iltbfeskreport wi Il ma k e yqur organit z
numbemisancel | e thaddiioetsfiom- 2PPly for Decentralized funds
cial and budget tracking, you will also be responsible year.
for keeping track of Per f or manc ePd mfdarc-at or s
mance | naleievalaation toads used to deter-
mine the effectiveness of your project, programs or
services and to evaluate the use of State of Louisiana
grant funding.
This information will be compiled at the end of your
project or the end of the Decentralized Arts Funding
Program fiscal year in the Final Report. The form will
FY 2017 Guidelines—Decentr al i zed Arts Funding Pr
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OTHER REQUIREMENTS AND INFORMATION

Organizations funded through this program are r_e -
Di v i, s ibecome meligible do meceivk itstfisal payment of 25%
D e v e lfahp graet award. RePigieptain nonrezentpliance staf-

qui noerddittheLoui si ana

Oof fice of Cul tur al
Culture, Recreation and
Arts CaoadithedArt s Counci l

S i aecithar by name, logo, and/or credit statement in
printed public materials as appropriate. Credit state-
ments should be included in A L Lmaterials distributed
to the public:

conditions set forth in the agreement, that grantee shall

flisomayr alscs b askedLt® raturnsall ar Bome o thear t e

o f iniftakgrart payanknt. Eovalydar-following a determi-

nation of non-compliance, the grantee will be ineligi-
ble to apply to the Louisiana Decentralized Arts Fund-
ing Program.

“Supported by a_ _grant Hlowmda hle fLionudi sauatnaabout t he L
Division of the Arts, Ofhfei Aeted® SubtewaldeDPvebr ams?
opment , Depart ment o f  FGrumbr¢ infarneation ahdw additmmltgrianopnograms

and Touri sm, i n__cooper adminigered omthe ttdie letelhcentack o ui s i -

ana State Arts Counci , and as administered

by t he Arts Counci |l oPalleantWhilt elLo Diigiexna.r of Grant
Funding has also been pr oPrriodgerdamsy t he Na-

ti onal Endowment f oor t hLeo uArstisa,naArDti vWaosrikosn. of t he Art s

You must also credit the Arts Council of Central Loui-
siana and the Louisiana Division of the Arts with the
following logos:

P.O. Box 44247

Baton Rouge, LA 70804
(225) 342-8175
pwhite@crt.state.la.gov
www.crt.state.la.us

A2, LOUISLANKA

~O- e AV

= 'ri How do | find out about the A
AYW /‘ ART WORKS. tral Louisiana and Region 6 Pr
COUNCIL oo e

of Cenrral Louisiana e omeT e Contact:

The Arts Council of Centr al Lo
(Please contact the CDC if you need help with the 1101 4th Street, Suite 201
logos). Alexandria, LA 71301
You are required to not ?1§)484447 invite staff of t he
Arts Counci l of Central Ifamhne@oumanaartsor% or to any pro-
j ect or program funded by the Louisiana Decen-
tralized Arts Funding Progr am, and provide at
|l east four (4) tickets for any event which <charges
admi ssion. Notification is required at | east two (2)
weeks prior to the event. You should also invite
those individuals responsible for funding your pro-
j ect, progradni ncl wdekirmg ckecal and
state elected officials from your town or region and
the Louisiana Division of the Arts.
If the Arts Council of Central Louisiana determines
that a grantee has failed to comply with the terms and
FY 2017 Guidelines—Decentr al i zed Arts Funding Pr
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L’ Q%) NOTIFYING YOUR LEGISLATORS

It is recommended by the Arts Council of Central Lou- and the Louisiana Division of the Arts; and:

isiana that awardees in Region 6 contact their state

legislators regarding Decentralized Arts Funding 1 Extend an invitation to the legislator to attend

your project or meet with your organization.

awards.

. L . Remember!
aware of your project and its accomplishments, and Ethics laws stipulate that you may not give legislators
contributes to the legislature’s awareness of the im- free tickets to your event, but you may invite them to
portance of the Decentralized Arts Funding Program. attend.

A good legislative contact will:

Exception: I f your | egislator is ac
91 Identify the funded project and organization; speakeron a playbill or a program,

1  Give a brief overview of the project; t h e womplimentary ticket.

1 Specify the amount awarded to the project or or-
ganization;

1 Acknowledge the Decentralized Arts Funding
Program, the Arts Council of Central Louisiana,

October 30th, 2017 Sample Legislative Contact Letter

Senator Jay Luneau
711 Washington St.
Alexandria, LA 71301

Dear Senator Luneau:

The Community Mural Association (CMA) is writing to inform you that it has received a grant award in the amount of
$5,700 in support ofthe Th i r d St,n @apdrativdpuofjeca with the Volunteers of America After-School Program.
These much-needed funds are a grant from the Decentralized Arts Funding (DAF) Program, administered in Rapides Parish
by The Arts Council of Central Louisiana. As you know, DAF is funded by an legislative appropriation from the Louisiana
State Legislature.

The Thi r d St wlerecompldded, widl be the largest contiguous mural in the greater Alexandria area. The local pro-
fessional artist who will lead this project, Arty McArton, will lead over 200 local students enrolled in Title I schools who
participate in the Volunteers of America After-School Program in creating individual sections for the mural, which will be
assembled later on. Along the way, students will stimulate their imaginations, increase their interest in the arts, encourage
teamwork through peer interaction, improve their mathematical and reasoning skills, and build self-esteem. The theme of the
mural is “Positive Motion,” which is exactly what the students will experience.

It is anticipated that more than 5,000 people in our community will see this mural daily, which will stand out a as a marker of
positivity and possibility in a decaying neighborhood. I hope that you will accept our invitation to be a speaker at its unveil-
ing on Saturday, December 17th, 2016 at 5:00 p.m. Afterward, there is a private reception for other major donors to the pro-
ject, and we would be delighted if you would attend and experience the positive impact of the Community Mural Association
up close!

This project and others by the CMA are funded by the Decentralized Arts Funding and grants from the Louisiana Division of
the Arts. I cannot stress enough the positive impact public funding for the arts has on our community and your district.
Thank you for your support.

Sincerely,

Your name:
Title:
Organization affliated with:

FY 2017 Guidelines—Decentr al i zed Arts Funding Pr
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GLOSSARY OF TERMS

Act i vi t y actpakdates @fdprogramming activities.
Must fall between the end dates of the time period (see web-
site).

Ad mi s s rewnue from the sale of admission, tickets,
subscriptions, memberships, etc., for events attributable or
prorated to the project. If an admission is charged for this
project, applicants are encouraged to include price of admis-
sion in the budget section of the application.

Appeal s -gmeaasbyewhish applicants may petition
a re-evaluation of the preliminary funding decision regarding
their applications. Funding decisions based on insufficient
or incorrect information resulting from something other than
the fault of the applicant are legitimate grounds for an ap-
peal. The applicant must submit justification for appeal.

Ap p | i-caha organization registered as a Louisiana non-
profit corporation with the Secretary of State’s office and/or
the IRS under section 501(c)(3). The applicant assumes
legal and financial responsibility for administering a grant-
funded project even if funds are passed on to another organi-
zation or individual.

App !l i c a-funds feom gpplicant's present or anticipat-
ed accumulated resources that will be used on the proposed
project.

Ar t s or g aAniomaaitatiom whose mission state-
ment makes clear that the organization’s primary purpose is
to develop, promote, encourage and/or present the arts (not
history) to the public, insuring community accessibility and
targeting diverse populations. Only organizations with 501
(c) (3) tax-exempt status from the Internal Revenue Service
are eligible to apply for Organizational Support.

Ar t i s t-she nopnabér of artists providing art or artistic
services specifically identified with the project for a fee;
including the number of individual artists of a company,
troupe or touring group; including living artists whose work
is represented in an exhibition, regardless of whether the
work was provided by the artist or by an institution.

Ar ti st s -btlenuenber of artistsgwho will directly
benefit from programs or services offered by the applicant.
This includes the number of artists involved with the project
or programming on a volunteer basis and the number of
individuals who will gain knowledge or expertise as a result
of the project or programming.

Aut hor i zi nthe petsdn fwithcautharity to legally
obligate an organization, usually the president of the board
of directors.

Capi t al-maneytainal yr contributed for the specif-
ic purpose of building facilities or structures.

Chi ef f i s peesén with imfmédiate responsibility
for an applicant organization's financial management and
fiscal control.

Co mmu nAirttys  P—onejoramort arts activities that
are participatory and emphasize collaborations between art-
ists and other members of the public.

Communi ty - $e gmpuatroff money or services
contributed from the community toward this project either
through money, time, or planning (organizations, agencies,
or individuals). Also includes the degree to which the com-
munity needs or wants the project or programming being
proposed. In other contexts, may refer to letters of support
encouraging and contributing in some way to the success of
this project.

Cont act -the persah ® ontact for additional infor-
mation about an application, usually the project director or
person responsible for implementing proposed activities.

Contracted
earned through sales of services (for example, sale of work-
shops to other community organizations, contracts for spe-
cific services, performance or residency fees, tuition, etc.).

Cor por at e cashsuppgrtdromtbusinesses, corpora-
tions or corporate foundations allocated to this project or
programming.

Current f itleorgahizatignB present, active fis-
cal year at the time of application. Current year financial
figures are obviously in part estimated amounts based on
active budgets.

Decentralized
the Louisiana Division of the Arts, administered by Regional
Development Agencies and Local Re-granting Agencies.
Provides grant funds to every parish in the state based on a
per capita formula.

Di s c i-phk primagy focus of an arts activity as defined
among the following eight fields: dance; design arts; folklife;
literature; media; music; theater; visual arts and crafts. See
also Multi-disciplinary and Inter-disciplinary.

Di v i -sthe bonisiana Division of the Arts, Office of Cul-
tural Development, Department of Culture, Recreation and
Tourism, Office of the Lt. Governor, State of Louisiana.

Emer gi n g anandividiabwith a career commitment
to an art form, but lacking an extensive resume or body of
work.

Endowme n t restiioted ot wrestricted funds invested
by the organization and secured for purposes that extend
beyond the organization's annual operating cycle. Interest
income or dividends from investments may be used by the
organization for its annual operations and should be classi-
fied as other applicant cash.

E n g a g e-raeetiof services with at least one public per-
formance provided by an artist for a presenter and which
may include additional performances and residency activities

FY 2017 Guidelines—Decentr al i zed Arts
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such as student performances, workshops, master classes,
and lecture-demonstrations.

E g ui p aseePdrmanent Equipment.

Eval uat i o standards bytwkich anapplication will
be evaluated or the measurement of a project or other activi-
ty. Evaluation criteria are used to evaluate the total applica-
tion, including the narrative, provider of services form,
budget, and required attachments.

Eval uat i on atooktd rhonitdrshe effects of the
goals, purpose or intent of a project or programming.

Expenses (e XcpsB reghired to im@lament a
project or programming.

Feder al Empl oyee
number identifying an applicant for purposes of reporting
wages and taxes to the Internal Revenue Service. Can also
be the Social Security Number of the registered sponsor of
the organization as reported to the Louisiana Secretary of
State’s office on the Annual Report.

Fi s cal —apoaprofiterganization, acting on behalf
of a sub-applicant, assuming responsibility for the legal and
fiscal management of funds granted for use by a sub-
applicant. See Sub-applicant.

Fiscal S pacchmrgedfar adrhingsteative services by
the organization acting as the fiscal sponsor. Fiscal sponsor
fees are intended to offset the cost of personnel, time and
supplies used in the administration of the sub-applicant's
grant only. Fiscal sponsor fees may not exceed the lesser of
eight (8) percent of the total grant award or $150 for any
project.

F i s c a }anyyl 2nsotith period used for financial record-
keeping and reporting suited to the organization's operating
cycle or programming season.

F ol k Aanihdivigual maintaining a traditional art form
learned informally (orally or by example) within the artist's
own traditional culture and not learned through books or
classes within the performing arts (music, dance, storytell-
ing), traditional arts and crafts, or ritual, festive, occupation-
al and foodways traditions.

Foundat i on cash supporp derived from grants
given for this project by private foundations.

Ge n ¢ epecific sub-categories within each discipline (for
example, literature — poetry, fiction and creative nonfic-
tion).

Government S u-pegshosupport dedvedefrona |
grants or appropriations given for this project by agencies of
the federal government, such as the National Endowment for
the Arts, US Department of Education, etc.

Government S-Lerangs orrappropriationsafiom
city, parish or other government agencies given for a project.

Government
grants or appropriations given for a project by agencies of
state government or multi-state consortia of state agencies.

I n c o present or anticipated funds and resources required
to accomplish the proposed activities (for example, revenues
which are earned income, support which is unearned income,
such as cash contributions and grants).

I ndi vi dual s -themumpeapersons expecpeditd
be involved directly with a project or other activity. Activi-
ties include master classes, workshops, in-school residencies
(not presentations).

I ndi vi du al -sthe number bf pensend ekpected to

| d em dccouhti C deneifito- passivil inviolter@ent such as watching or listening -

directly from a project or other activity, for example, the
audience. Large public events will require an applicant to
estimate the number of persons to benefit.

I ¥k i n-dhe monetary value of time, materials and other
tangible goods or services contributed free of charge by
businesses and individuals. In-kind contributions may be
provided by an applicant or any other organization or indi-
vidual, but they must be expended only for the proposed
activities and under the direct supervision of the applicant.
An applicant must be prepared to substantiate in[lkind con-
tributions (for example, time records for volunteers). Re-
porting in-kind contributions is highly encouraged.

| ntdeirs ci p-| pertaiming yo art works that integrate
more than one arts genre or discipline to form a single work
(for example, collaboration between the performing and
visual arts). Excluded from this category or genre is Musical
Theater, which is a genre included under Theater.

Letter 6 b sighed doommetit indicating intent to
contract with individuals or organizations to provide ser-
vices, usually in cases where a formal contract is contingent
upon availability of funds. A letter of intent should include
terms that will become a part of the contract (for example,
specific services to be performed, fees for each of those ser-
vices, dates of said services, locations, persons or organiza-
tions to perform the services) and should be signed by the
persons authorized to sign the anticipated contract for both
the contractor and applicant.

Mar k et i n gublicitp @& pranotion costs specifically
for the project. Includes costs of newspaper, radio and tele-
vision advertising; printing and mailing of brochures, flyers
and posters; publicity or advertising.

Ma t €dmount of money--hard cash--estimated to fund the
portion of a project not covered by grant funds.

Mu |l t i di s <cpertpining to @ngagements that include
activities in more than one discipline, for example, a summer
arts camp that will sponsor activities in dance, theatre, and

Ar t s
Page
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GLOSSARY OF TERMS (cont’d) @

visual arts.

No n pr o feixte mipdanizations eligible to apply with
IRS nonprofit tax-exemption under sections 501(c)(3)
through 501(c)(10) and (501(c)(19).

Obj e ct statereests defining the desired outcome of
proposed activities and identifying the persons to be served.
Objectives should be attainable, measurable and limited to a
specific time period.

Oper at i n-all filnds budgsted for an organization's
operations, activities, programs, and services during a fiscal
year. Operating funds do not include capital funds, endow-
ment funds, reserve funds or any other funds not allocated to
the annual operating cycle of the organization.

Or gani z at i o-naa dpplicgtionpcgtegory tthrough
the Decentralized Arts Funding Program that awards grants
to 501(c)(3) Louisiana arts organizations for operational
support including staff, supplies and materials, or facility
operations.

Ot her I -ecasherévemee derived from sources other
than those specifically listed in the budget, including catalog
sales, advertising in programs, gift shop income, conces-
sions, parking, investment income, etc.

Outsi de
or arts organizations not considered full- or part-time em-
ployees of an applicant. Examples include, artistic directors,
curators, dance masters, composers, choreographers, design-
ers, video artists, sculptors, film makers, painters, poets,
authors, graphic artists, actors, dancers, singers, musicians,
teachers, puppeteers, etc.

Outsi de
artistic services to firms or persons not considered full- or
part-time employees of an applicant organization (for exam-
ple, consultants or employees of other organizations). Ex-
amples include project directors, managing directors, busi-
ness managers, clerical staff, bookkeepers, etc.

Per f or man c e numberslandcstatistics reported to
the Louisiana State Legislature and Division of Administra-
tion to evaluate the effective use of State of Louisiana tax
funds.

Per manent E itpmsi cgzting $1000 or more per
unit with an expected useful life of more than one year.

Per sonAecmi ni st enployeey receiving pay-
ments for salaries, wages, fees and benefits specifically iden-
tified with the project. Examples include executive and
supervisory administrative staff, program directors, manag-
ing directors, business managers, clerical staff, bookkeepers,
etc.

Per s o-nAretl i -seinployees receiving payments for
salaries, wages, fees and benefits specifically identified with

the project. Examples include, artistic directors, curators,
dance masters, composers, choreographers, designers, video
artists, sculptors, film makers, painters, poets, authors,
graphic artists, actors, dancers, singers, musicians, teachers,
puppeteers, etc.

Per s o-rFrud i memployees or volunteers who work
at least 35 hours per week for at least 48 weeks per year.

Per s o-rPraetlti mamployees or volunteers who work
fewer than 35 hours per week.

Per saeThencehlni cal / - Bployees ieckiving
payments for salaries, wages, fees or benefits specifically
identified with the project for technical management and
staff services. Examples include, technical directors, ward-
robe, lighting and sound crew, stage managers, exhibit pre-
parers, video and film technicians, etc.

P r e s e-ant ogzanization that presents for public perfor-
mance artists/companies in programs that have been pro-
duced elsewhere. A presenter “buys” a packaged tour from
artists/companies or professional managers of those artists.
The presenter provides the space and technical support, pro-
motes the event to the community and pays the artist a fee.

Pr i or -anyorzamivation's most recently completed fiscal
year at the time of application. Prior year financial figures

Pr of e-Ast D papnients  ertisty i C agesctual amounts based on complete financial records.

Pri vat e -cashispppott detived from cash donations
or a proportionate share of general donations allocated to a
project. Does not include corporate, foundation or govern-
ment contributions or grants.

Pr of es s i o-aa individual twithsat serious career

Pr of e®©¢ h epayneénts fBrenonv i ccensnitment, degree of peer acceptance and a substantial and

developed body of work.

Project A ansappHcatianncategory through the
Decentralized Arts Funding Program that awards grants for
support of a specific arts project.

Pr oj ect -merson with immediate responsibility for
implementing project activities.

Projected
year. Next year's financial figures are projected amounts
based on budgets which have been approved by an organiza-
tion's board of directors or governing authority at the time of
application.

Pr ovdod&err vi c e sthatfpagd ofithe application
form which seeks information on the 1) project director, and
2) artistic and other person(s) being hired or engaged to im-
plement the grant, the services to be provided, the fee for
those services and the qualifications of the individual/group.
This page may be photocopied.

Regi onal
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that administers the Louisiana Decentralized Arts Funding
Program for a multi-parish region of the state.

R u r & Iparish with 100,000 or fewer residents or a city
with 25,000 or fewer residents.

Series of r - e Iprajdctecemposed/ of twd or
more exhibitions or performances which, taken as a whole,
are necessary to achieve the project's goals and objectives.
Events that occur simultaneously, consecutively or within
the same venue are not.

S i {the actual location of proposed activities.

Space 4 payménta for rental of space specifically
identified with a project (for example, offices, rehearsal
halls, theaters, galleries).

Su-bB p p | i-endanditidual artist or organization lacking
legal status to be an applicant who makes arrangements for
another organization to act as its legal applicant. The fiscal
sponsor agrees to submit and sign a grant application on the
sub-applicant’s behalf and to pass on such grant funds for
project implementation. Please note that in such cases the
applicant remains legally and financially responsible for the
use of grant funds. Auditors generally will not provide an
"unqualified" financial audit statement for an applicant who
acts as fiscal sponsor for a sub-applicant unless the sub-
applicant's financial records and related activities are also
audited. See Fiscal Sponsor.

S u p p | supplées and materials include consumable sup-
plies, raw material for the fabrication of project items.

Techni cal -—& fommérategaryof the Decentral-
ized Arts Funding Program that provided professional con-
sultants and training in the areas of organizational develop-
ment; gaining non-profit status; long-range planning; profes-
sional development; grantsmanship; project design; plan-
ning; or evaluation; etc., as it coincided with specific arts-
related activities or programming. Applicants for Organiza-
tional Support or Project Assistance may still include needs
for technical assistance within either of these types of appli-
cations.

T 0 u-two or more engagements at different sites, in differ-
ent communities, contracted through any number of present-
ers included in one trip away from the artist’s home base.
Engagements within the artist’s home base do not constitute
a tour.

T r a voests directly related to travel specifically identified
with a project (for example, fares, lodging, food, tolls, auto
rental, mileage allowance for private vehicles, tips and per
diems).

Under ser ved- ppopleowhd genuinely rack ac-
cess to arts programs, services, or resources for geographic,
economic, cultural, social, physical, or other demonstrable
reasons. The term “population” can refer to a group of peo-

ple with common heritage, regardless of whether they live in
the same area.

Ur b aaparish with more than 100,000 residents or a city
with more than 25,000 residents.
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REGION 6 DAF Grant Application Workshops for FY ‘17:

¢ The dat es, t me s , DABRRY 417 Grant Application workshops fortRdxr e
gion6,wh i ¢ h Awogelles, Catahoula, Concordia, Grant, La Salle, Rapides, Vernon,
a nWinn parishes) ar e:

—First workshop: Thursday, Apr. 21st, 2016
1 p.m. to 2:30 p.m. in the
Frye Non-profit Development Center — Room F
(2nd floor of the Rapides Foundation Bldg)

[Address]: 11 01 Fourth St.
Al exandri a, LA 71301

— Second workshop: Friday, Apr. 22nd, 2016
1 p.m. to 2:30 p.m. at the
Winn Parish Library — Board Room

[Address]: 200 Nort h St . John
Wi nnfel d, LA

1 The DAF FY ‘17 grant applications are available on the Arts Council of Central Louisiana

website at www.louisiana-arts.org. Get a head start on yours before the workshop! | t i s
pr ef er rcelldn advdnce ty eeserveaspaceat t he wor kshop; but no
Pl ease come to the workshop with your appl i«

T You may aArtsGundlef CehtraliLduisianaf or a s s 31&4843447t, e oart
e ma i Communiey Development Coordinator (CDC) a taroline@louisiana-arts.org.

T T hearlieryoubegin, t he beter your chances will be fo
and accurate applicaton. This will help yol
ing at the Community Review Panel
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